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Unofficial translation. In the event of disputes, the Swedish version shall apply.

Section1 Scope of the Agreement

11  Scope
This agreement applies to salaried employees hired by employers who are primarily
active in the non-profit sector and are members of Fremia.

1.2 New organisations
For new members of Fremia, this agreement applies from the date the organisation is

granted membership.

1.3 Exceptions
This agreement does not apply to

- salaried employees in executive positions
- salaried employees who are employed in an ancillary occupation, except with regard
to sick pay during the employer’s period in accordance with Section 11 of this

agreement.

1.4  Salaried employees who have reached retirement age

For salaried employees who have reached or who are employed after reaching the
prevailing retirement age in accordance with Section 32 a of the Swedish Employment
Protection Act, the employer and the salaried employee may agree that terms of
agreement other than those stated in this agreement shall apply. A special agreement is

required to qualify for sick pay from and including day 15.

1.5 Service abroad
When working outside Sweden, the terms of employment shall be regulated through

- agreement between the employer and the salaried employee or
- the employer’s special rules or similar for working abroad.

The Agreement on Social Security for Salaried Employees Working Abroad also applies to those

salaried employees covered by this.

1.6  Local association

In this agreement, local association means a salaried employees” organisation or an
Unionen delegate with a mandate to negotiate. If there is no such representation in the
workplace, Unionen’s region is deemed to be the local association.At employers where
this agreement applies to the professional associations (Akademiker- férbunden), one or

Salaried employees
in civil society



more associations may jointly form an association for graduate professionals in the
workplace. This will then be the local association. In local salary negotiations, the
members are represented by the association for graduate professionals or represent
themselves.

Keeping of minutes

The PTK unions have agreed that salaried employee organisations and representatives
who are appointed by salaried employees within The PTK area may be represented by a
joint body, PTK-L, in respect of the transition agreement and issues relating to reductions
in personnel in accordance with the Agreement on General Terms. This body is deemed to
be the local salaried employee organisation in accordance with the Swedish Employment
Protection Act.

If the salaried employee party cannot act through PTK-L, the employer shall be able to
make an agreement with each individual salaried employee organisation.

Remarks

The professional associations (Akademikerforbunden) covered by this agreement are the Union for
Professionals, Akavia, the DIK Association, the Swedish Association of Physiotherapists, the
Swedish Association of Professional Scientists, SRAT, the Swedish Association of Occupational
Therapists, the Swedish Pharmacists Association, the Swedish Association of Graduate Engineers,
the Swedish Psychological Association, the Swedish Association of School Leaders, the Swedish
Association for University Teachers and Researchers and the Swedish Veterinary Association.

Section2 Employment

The provisions in 2.1 and 2.2 replace the rules in the Swedish Employment Protection Act
regarding types of employment in their entirety.

21 Indefinite-term employment
An employment is permanent if the employer and the salaried employee have not agreed
that the employment shall be limited in time or subject to a trial period.

2.2 Fixed-term employments
2.21 Conditions for fixed-term employments
The employer and the salaried employee may agree on an employment for a fixed term in

the following cases:

I for free fixed-term employment
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II  where substitutes are used to replace a salaried employee who is on leave or absent, or
to maintain a position that has been declared vacant

I for a specific season if the particular nature of the work necessitates such employment

IV for national coaches, trainers or managers in sporting organisations

v for school students, students and interns

VI for international aid work with a duration not exceeding five years. International aid
work is defined in accordance with Chapter 5 Section 6 of the Social Insurance Code.

2.2.2 Preferential rights
Preferential rights for re-employment do not apply to fixed-term employments that are
deemed to have a duration not exceeding one month.

However, preferential rights do apply if multiple consecutive employments are entered
into which taken together have a duration of more than one month.

Preferential rights do not apply to international aid work.

2.3 Transition rules for free fixed-term employment and
substitutes

Free fixed-term employments and substitute employments become permanent

employments when a salaried employee has been employed by the employer in a free

fixed-term employment and/or a substitute employment for a total of more than 36

months during a five-year period.

Transition provision

The transition rule to permanent employment has no retroactive effect on previous fixed-
term employments for member organisations that were covered by KFO’s Non-profit
organisation collective agreement area as at 31 December 2020, but applies to
employments entered into on or after 1 January 2021. For ongoing fixed-term
employments and/or substitute employments entered into before 1 January 2021 the
qualification period is calculated from 1 January 2021.

2.4 Probationary employment
Agreements on probationary employment may be made when it is intended that the
employment become a permanent employment after the trial period.

The agreement may cover a maximum of six months. If the salaried employee has been
absent during the trial period, the employment may subject to agreement be extended for
a corresponding period.

For discontinuation of probationary employment, see 14.3.3.
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2.41 Notification of probationary employment

Before the employer and the salaried employee make an agreement on probationary
employment, the employer should inform the local association in the workplace, if this is
practicable. However, notification shall always be made within a week of the employment
agreement being made.

2.5 Union introduction

The parties recommend that the employer give the local salaried employee party the
opportunity to participate in the introduction of newly hired personnel in an appropriate
manner. In the event of disputes regarding this matter, each new salaried employee is
entitled to one hour’s information from the local salaried employee party during paid
working time.

Section 3 General principles

3.1 Loyalty

The relationship between the employer and the salaried employee is based on mutual
loyalty and mutual trust. The salaried employee shall look after and promote the
employer’s interests and be discreet with regard to the employer’s affairs such as
commercial and operational conditions, computer systems, investigations, business
matters, pricing and suchlike.

3.2 Competing activities
A salaried employee may not perform work or directly or indirectly engage in financial
activities for an organisation or company that competes with the employer.

The salaried employee may also not undertake assignments or engage in activities that
could adversely affect their work for the employer.

Anyone intending to undertake assignments or take up an ancillary occupation of a more
extensive nature must therefore first consult with their employer.

3.3 Commissions of trust
A salaried employee is entitled to receive commissions of trust from state, municipal
authorities as well as in respect of trade union representative assignments .
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Section4 Working time

41 Scope

411 Area of application

Salaried employees are exempt from the Swedish Working Hours Act in its entirety.

The parties agree that the working time regulations fall within the framework of the EU
Working Time Directive, which is intended to safeguard salaried employees” health and
safety when scheduling working time.

For minors, the working time regulations of the Swedish Work Environment Act and the
particular regulations of the Swedish Work Environment Authority apply.

41.2 Working-time models
A salaried employee has either goal-oriented working time in accordance with 4.2 or
regulated working time in accordance with 4.3 to 4.10.

A salaried employee is covered by regulated working time unless the employer and the
salaried employee have agreed in writing to apply goal-oriented working time.

4.2 Goal-oriented working time

4.21 Conditions for goal-oriented working time

Goal-oriented working time means that the salaried employee has the freedom to
schedule their working time based on the organisation’s requirements and needs in
dialogue with the employer.

An agreement on goal-oriented working time is based on mutual responsibility and trust
between the employer and the salaried employee concerning the scheduling of working
time.

Goal-oriented working time requires the employer and the individual salaried employee
to engage in a clear, continuous dialogue concerning the organisation’s goals. The goals
are stated for both the short and long term so that the organisation’s requirements and
needs are clarified.

An agreement on goal-oriented working time may be made with a salaried employee in
an managerial position, with unregulated working time or with the freedom to schedule
their own working time.

A salaried employee with goal-oriented working time is exempt from 4.3 to 4.10.
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Remarks
The focus should as far as possible be on ensuring that the salaried employee has the opportunity to
balance their work with family and general social life.

4.2.2 Application of goal-oriented working time

An agreement on goal-oriented working time does not mean that the employer and the
individual salaried employee have agreed a higher number of regular working hours. The
total number of working hours performed over a longer period should be the same as for
a salaried employee with regulated working time. If either of the parties deem the
requirement for work duties to be abnormal in relation to the working time, consultation
shall take place.

The salaried employee’s goals and goal fulfilment, work situation and opportunities for
rest and recuperation are discussed in regular reconciliation meetings.

The conditions for goal-oriented working time should also be discussed in personal
performance appraisals, where the employer and the salaried employee discuss the
salaried employee’s goals, work situation, working environment and development.

Remarks
For provisions when full-time salaried employees are instructed to work on non-working days by
the employer, see 5.1.1.

4.2.3 Written agreement on goal-oriented working time
An agreement on goal-oriented working time shall be in writing and apply until further
notice. The agreement may be revised from the next salary review date.

Before an agreement on goal-oriented working time is made, an individual investigation
should be made based on the appropriateness of goal-oriented working time for the
salaried employee and their work duties.

If the employer or the salaried employee wants the agreement to cease, they shall inform
the other party no later than two months before the next salary review date.

The employer shall inform the local association in the workplace when an agreement has
been made.

4.2.4 Compensation for goal-oriented working time

A salaried employee with goal-oriented working time is compensated with a higher
salary and/or five or three days of annual leave in addition to statutory annual leave. The
compensation agreed between the employer and the salaried employee shall be assessed
in relation to the flexibility required for the work.

The compensation shall be stated in the written agreement.
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Salaried employees with goal-oriented working time do not receive compensation for
overtime/additional time, deferred working hours, on-call time, standby time or travel

time.

4.3 Regulated working time

4.3.1 Conditions for regulated working time

For salaried employees with regulated working time, the employer establishes in advance
a working time schedule with specified times for the start and end of the working day, or
tlexible working time with established intervals between the start and end of the working
day.

Salaried employees with regulated working time are covered by the working time

provisions in 4.3 to 4.10.

For regulated working time, compensation is paid for overtime/additional time, deferred
working hours, on-call time, standby time and travel time, unless otherwise agreed in

accordance with the provisions in the respective paragraph.

4.3.2 Regular working time and calculation period
Regular working time may not exceed an average of 40 hours per normal business week
during a calculation period of no more than six months.

If shorter working time is applied, the lower weekly working time shall be applied in the

average calculation.

The employer and the salaried employee organisation may agree a calculation period of a
maximum of 12 months. Such an agreement may apply to an individual salaried
employee or to a group of salaried employees. Notice of termination of such an agreement
shall be made at least three months before the end of the validity period.

Remarks
The central parties agree that the length of working time may vary at different times of the year.

4.3.3 Aggregate working time and calculation period
The aggregate working time during each period of seven days may not exceed an average
of 48 hours during a calculation period not exceeding four months.

The employer and the salaried employee organisation may agree a calculation period of a
maximum of 12 months. Such an agreement may apply to an individual salaried
employee or to a group of salaried employees. Notice of termination of such an agreement
shall be made at least three months before the end of the validity period.
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If the calculation period for the aggregate working time is extended, the affected salaried
employee shall be compensated with a rest period or given other suitable protection.

When calculating the aggregate working time, annual leave and sickness absence during
the hours when the salaried employee would otherwise have worked shall be treated the
same way as completed working time.

Remarks
The aggregate working time includes reqular working time, general and extra overtime, emergency
overtime, additional time and on-call time. Work performed on standby counts as working time.

4.3.4 Scheduling of working time

When scheduling working time, account shall be taken of both the organisation’s needs
and the salaried employee’s needs and wishes. The focus shall as far as possible be on
ensuring that the salaried employee has the opportunity to balance their work with family
and general social life.

The individual salaried employee is entitled to have their wishes regarding the length and
scheduling of working time considered by the employer. If the salaried employee’s wishes
cannot be met, the employer shall give reasons for this.

The individual salaried employee’s wishes shall also be weighed against other salaried
employees’ needs and wishes. If the salaried employee’s working time is changed, a
reasonable transition period may be required. The employer shall inform the affected
salaried employee at least one month before the change is implemented.

4.4 Overtime (concerning compensation, see section 5)

4.41 Overtime work
Overtime work means work that has been performed in addition to the salaried
employee’s regular daily working time if

- the overtime work has been instructed in advance or
- the overtime work has been retrospectively approved by the employer

The time that is needed to perform preparatory and finishing-up work that is necessary
and normal for the salaried employee’s position is not included as overtime in accordance
with 4.4.2.

When calculating completed overtime, only full half-hours are included.
If overtime work has been performed both before and after regular working time on a

certain day, both overtime periods are added together.
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Remarks
With regard to part-time salaried employees, the work compensated in accordance with 5.4.1 shall

be deducted from the overtime scope in 4.4.2 below.

4.4.2 General overtime

When there are special needs for general overtime, a maximum of 150 hours per calendar
year may be taken. In calculating overtime, rest periods that are scheduled for the salaried
employee’s regular working time or on-call time shall be treated in the same way as
completed working time.

443 Adding back overtime

If overtime work is compensated with compensatory rest in accordance with 5.3.2, the
corresponding number of hours are added back to the overtime scope in accordance with
4.4.2 above.

Example
A salaried employee performs overtime work on a working day evening for four hours.
These overtime hours are deducted from the overtime scope in accordance with 4.4.2.

An agreement is made for the salaried employee to be compensated with leave
(compensatory rest) of six hours (4 hours x 1.5 = 6 hours’ compensatory rest). Once the
compensatory rest has been taken, the four overtime hours that have been compensated
through a rest period are added back to the overtime scope in accordance with 4.4.2.

During a calendar year, a maximum of 75 hours may be added back to the overtime scope
in this way, unless the employer and the salaried employee organisation agree otherwise.

Remarks

The employer and the salaried employee organisation may agree that compensatory rest for
overtime work be taken within a certain time period, for example calculated from the time the
overtime work is performed or by a certain date.

Notice of termination of such an agreement shall be made at least three months before the end of the

validity period.

4.4.4 Extra overtime
In addition to what is stated above, when particular grounds exist, extra overtime may be

worked during a calendar year as follows:

- amaximum of 75 hours subject to agreement between the employer and the salaried
employee organisation

- amaximum of a further 75 hours subject to agreement between the central parties or,
if these agree to it, between the employer and the salaried employee organisation.
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Notice of termination of such an agreement shall be made at least three months before the
end of the validity period.

4.4.5 Emergencies

If a natural disaster or accident, or other similar situation that the employer could not
have foreseen, has caused an interruption in operations or entailed imminent danger of
such interruption or injury to life, health or property, overtime that has been completed
due to this shall not be included in the calculation of overtime in accordance with 4.4.2 to
4.4.3 above.

4.5 On-call time

4.51 Scope of on-call time

If due to the nature of the business it is necessary for the salaried employee to be at the
employer’s disposal to perform work at the work location when the need arises, a
maximum of 48 hours” on-call time may be taken during a period of four weeks, or 50
hours during a calendar month.

Time when the salaried employee performs work on behalf of the employer does not
count as on-call time.

4.5.2 Different calculation

The employer and the salaried employee organisation may make a written agreement on
another calculation period for on-call time for a specific salaried employee or group of
salaried employees.

Notice of termination of such an agreement shall be made at least three months before the
end of the validity period.

4.6 Recording overtime and on-call time

The employer shall keep the records that are required to calculate overtime in accordance
with 4.4 and on-call time in accordance with 4.5. The salaried employee, the salaried
employee organisation or representatives of the central trade union are entitled to inspect
these records.

4.7 Night work

Night means the time between 22.00 and 06.00. Night workers means salaried employees
who normally perform at least three hours of their work shift at night or who will
complete at least a third of their annual working hours at night.

The working time of salaried employees who work at night may not exceed an average of
eight hours during any 24-hour period for a calculation period not exceeding four weeks.
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In the average calculation, 24 hours shall be deducted from the calculation period for each
commenced period of seven days.

Night workers whose work involves particular risks or major physical or mental exertion
may not work more than eight hours within a 24-hour period when performing night
work. Deviations may be made on a temporary basis if this is caused by a special
circumstance that the employer could not have foreseen. Such deviations may only be
made on condition that the salaried employee is given a corresponding lost rest period at
the start of the next work shift. This compensatory rest is paid leave.

Deviations may be made from the second paragraph by local agreement on condition that
the salaried employee is compensated with leave or is given other suitable protection.

Annual leave and sickness absence during the hours when the salaried employee would
otherwise have worked shall be treated the same way as completed working time.

4.8 Breaks and meal breaks

4.8.1 Breaks

Break means an interruption in the daily working time when the salaried employee is not
obliged to be present in the workplace. The employer shall indicate in advance the length
and scheduling of the breaks as accurately as the circumstances permit.

The breaks shall be scheduled so that the salaried employee does not perform work for
more than five consecutive hours.

The number, length and scheduling of the breaks shall be satisfactory with regard to the
working conditions.

4.8.2 Meal breaks

Breaks may be replaced with meal breaks in the workplace if this is necessary with regard
to the working conditions or with regard to illness or other events that the employer
could not have foreseen. Such meal breaks count as working time.

4.8.3 Pauses
In a good working environment, in addition to breaks, it must also be possible to take
pauses during the working day.

Pause means a short interruption in work during working time. Pauses count as working
time.
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49 Rest periods

4.9.1 Daily rest periods

The salaried employee shall have at least 11 hours” uninterrupted rest per 24-hour period.

Deviations may be made on a temporary basis if this is caused by a special circumstance
that the employer could not have foreseen, on condition that the salaried employee is
given a corresponding lost rest period at the start of their next work shift. This
compensatory rest is paid leave. The main part of the daily rest period shall be scheduled
between 22.00 and 06.00.

Deviations may also be made if the salaried employee is required to perform monitoring/
supervision without the opportunity to take daily rest. It is a condition that a
corresponding compensatory rest period be scheduled in the next available seven-day
period.

Deviations may be made from the above by local agreement on condition that the salaried
employee is compensated with leave or is given other suitable protection.

Remarks
Examples of such activities stated in the third paragraph above include camp-based activities where
it is not possible to arrange a daily rest period for the responsible salaried employee.

The 24-hour period in question may encompass a calendar day or any other 24-hour period. Once
established, the period shall be scheduled in accordance with a fixed system and applied
consistently. The period may be replaced in the event of interruptions in the same way as in the
rescheduling of work schedules.

4.9.2 Weekly rest

The salaried employee shall be given at least 36 hours’ uninterrupted rest during each
period of seven days (weekly rest). As far as possible, weekly rest shall be scheduled for
weekends.

Deviations may be made on a temporary basis if this is caused by a special circumstance
that the employer could not have foreseen, on condition that the salaried employee is
given 36 hours” uninterrupted rest before the next weekly rest. This compensatory rest is
paid leave.

Deviations may be made from the above by local agreement on condition that the salaried
employee is compensated with leave or is given other suitable protection.

Time when the salaried employee is on standby (when a salaried employee must remain
at the employer’s disposal in order to carry out work when the need arises) does not
count as weekly rest.
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410 Local agreement
Notice of termination may be given by the employer, the local association (1.6) or by the
respective central salaried employee party.

If either of the parties wishes the local agreement or right to make such an agreement to
remain in force, the party shall promptly request that negotiations on this be held during

the notice period.

The central parties may extend this notice period to enable negotiations to be completed
in accordance with the negotiation regulations before the agreement ceases.

Section5 Compensation for overtime

5.1 Entitlement to overtime compensation

Salaried employees with regulated working time are entitled to overtime compensation in
accordance with 5.3 unless another agreement has been made in accordance with 5.1.1 to
5.1.2.

5.1.1 Agreement with specific salaried employees

The employer and the salaried employee may agree that compensation for overtime work
be given through the salaried employee instead receiving a higher salary and/or five or
three days of annual leave in addition to statutory days of annual leave.

Such agreements shall apply to salaried employees in managerial positions or salaried
employees with unregulated working time or with the freedom to schedule their own

working time. In other cases there must be special grounds.

If the employer instructs a full-time salaried employee to work on a non-working day, the
salaried employee receives

- compensation in the form of a rest period of 1.5 days for each such day of service
- or, subject to agreement, cash compensation corresponding to 1/20 of the monthly
salary for such a service day. This compensation includes holiday pay.

Compensatory rest periods shall be taken as close as possible to the time of service. If
compensation for work on non-working days has not been provided within three months
of the occasion of service, unless otherwise agreed, the compensatory rest period shall be
converted to cash compensation in accordance with the above.

A part-time salaried employee’s salary is converted to a full-time salary when calculating

the cash compensation.

Salaried employees
in civil society



Remarks

The working hours performed should in principle be the same as for other groups of salaried
employees in the organisation. The total number of working hours worked over a longer period
should therefore be accommodated in normal working time.

The employer and the salaried employee shall jointly plan the work in relation to the content, scope
and orientation of the organisation. If either of the parties deem the requirement for work duties to
be abnormal in relation to the working time, consultation shall take place.

The above rule on special compensation in the third paragraph on service on otherwise non-
working days does not apply to member organisations that were previously covered by KFO’s Non-
profit organisation collective agreement area as at 31 December 2020. For compulsory work on
Saturdays, Sundays, public holidays or days stated in 12.1.1 to 12.1.2, local agreements on
compensation may instead be made in the form of leave or cash compensation.

5.1.2 Preparatory and finishing-up work

If the employer and the salaried employee have expressly agreed that the salaried
employee shall perform preparatory and finishing-up work of not less than 12 minutes
each day and this has not been taken into account in the salary setting, the salaried
employee shall be compensated with three days of annual leave in addition to statutory
annual leave.

5.1.3 Written agreement validity period
Agreements in accordance with 5.1.1 and 5.1.2 shall be in writing. These apply until
further notice and may be revised at the next salary review date.

The party that wants the agreement to cease shall inform the other party no later than two
months beforehand.

The employer shall inform the affected local association (1.6) when an agreement has been
made.

5.2 Conditions for overtime compensation

5.2.1 Definition of overtime work

Overtime work that qualifies for overtime compensation means work that is performed in
addition to the salaried employee’s regular daily working time, provided that the
overtime work

- has been instructed in advance or
- has been retrospectively approved by the employer

Concerning part-time work, see 5.4.
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5.2.2 Preparatory and finishing-up work
Time spent performing necessary preparatory and finishing-up work that would
normally be part of the salaried employee’s duties does not count as overtime.

5.2.3 Calculation of overtime
If overtime work has been performed both before and after regular working time on a
certain day, both overtime periods are added together. Only full half-hours are included

in the calculation.

5.2.4 Overtime work not scheduled directly after regular working time

If a salaried employee performs overtime work in a period that does not directly follow
their regular working time, overtime compensation is paid for at least three hours’
overtime work. However, this does not apply if only a meal break separates the overtime
work from the regular working time.

5.2.5 Travel costs for overtime work

If the salaried employee agrees to overtime work that does not take place directly after the
regular working time and travel costs arise, they shall be compensated for by the
employer. This also applies in cases where agreement has been made in accordance with
5.1.1.

5.2.6 Overtime work during reduced regular daily working time

If the regular daily working time is reduced during a specific part of the year, for example
summer, without a corresponding increase during another part of the year, the following
applies.

Overtime work that has been performed during the part of the year when the shorter
working time has been applied shall be calculated based on the daily working time that
applies for the rest of the year.

5.3 Compensation

5.3.1 Money vs. rest periods

Overtime work is compensated with either money (overtime compensation) or a rest
period (compensatory rest period). A compensatory rest period is given if the salaried
employee so desires and the employer after consultation with the salaried employee finds
that this can be arranged without inconvenience for the employer’s business.

In the consultation the employer should, as far as is possible, consider the salaried
employee’s wishes regarding when the compensatory rest period is to be taken.
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5.3.2 Size of the compensation
Overtime compensation per hour is paid as follows:

Overtime work 06.00-20.00 working days Monday—Friday monthly salary
or subject to agreement a compensatory rest period of 1.5 hours for

each overtime hour. 94
Overtime work at other times monthly salary
or subject to agreement a compensatory rest period of 2 hours for each

overtime hour. 72

Monthly salary means the current fixed monthly salary in cash.

Overtime work on the salaried employee’s non-working business days is treated in the
same way as overtime work at other times. The same applies to overtime work on
Midsummer’s Eve, Christmas Eve and New Year’s Eve.

Remarks
Non-working business days does not mean non-working days in intermittent part-time
employment. Compensation for additional time is paid for work on such days.

5.4 Additional hours, part-time employment (additional time)
5.41 Compensation for additional time
Additional time means working time that exceeds a part-time salaried employee’s regular

daily working time and on-call time.

Compensation per extra hour of additional time is paid at

monthly salary

3.5 x weekly working time

Monthly salary means the current fixed monthly salary in cash.

Weekly working time means the part-time salaried employee’s working time per normal
business week calculated as an average per month.

Working time that is compensated in accordance with the above is deducted from the
overtime scope in 4.4.2.

5.4.2 Calculation of additional time

If additional time work has been performed both before and after the regular working
time that applies to a part-time employment, both the time periods are added together.
Only full half-hours are included in the calculation.

Salaried employees
in civil society



5.4.3 Overtime compensation for additional time work

Work that a part-time salaried employee undertakes to perform over and above the
normal number of working hours for full-time employment in the workplace counts as
overtime work and is compensated in accordance with 5.3.2.

When calculating compensation in accordance with 5.3.2 the salary shall be adjusted
upwards so that it corresponds to a full-time salary.

Section 6 Compensation for deferred
working hours

6.1 Deferred working hours
Deferred working hours means the part of the salaried employee’s regular working hours
that is scheduled for the days and between the times stated in 6.3.

6.2 Notification of deferred working hours

To enable the salaried employee to plan their free time, notification that working hours
will be deferred must be made in good time before the change enters into effect. The
salaried employee should be notified at least one month in advance. The salaried
employee should also be notified how long the deferred working hours are intended to

apply.

6.3 Compensation for deferred working hours
Deferred working hours are compensated per hour as follows:

Monday to Friday 18.00-24.00 monthly salary
600

Monday to Saturday 00.00-07.00 monthly salary
400

Saturday to Sunday, from Saturday 07.00 until Sunday 24.00 monthly salary
300

from 07.00 on Epiphany, 1 May, Ascension Day and All Saints’ Day monthly salary

until 00.00 the first working day after each holiday

300
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from 18.00 on Maundy Thursday and from 07.00 on Whitsun Eve, 6 monthly salary
June, Midsummer’s Eve, Christmas Eve and New Year’s Eve until
00.00 the first working day after each holiday 150

Compensation for deferred working hours and overtime compensation is not given at the

same time.

Monthly salary means the current fixed monthly salary in cash.
A part-time salaried employee’s salary shall be adjusted upwards so that it corresponds to

a full-time salary.

If an individual agreement is made in accordance with 12.1.1 to replace the agreement’s
non-working days with other days, the compensation reflects the size and scope of the

replaced day.

6.4 Local agreement
The local parties may agree other compensation for deferred working hours, if particular
grounds exist.

6.5 Individual agreement

The employer and an individual salaried employee may agree that the rules on
compensation above shall not apply, but that the salaried employee shall instead receive
reasonable compensation in another way. Such an agreement shall be in writing.

The conditions apply until further notice and may be revised at the next salary review
date.

A party who wants the conditions to cease shall inform the other party no later than two
months beforehand.

6.6 Salaried employees who have previously received other
compensation

The conditions of a salaried employee who has been compensated for working deferred

working hours through salary or in any other way and therefore has not received any

special compensation shall not be amended through the entering into force of this

agreement.
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Section7 Compensation for on-call time

7.1 On-call time

On-call time means time when the salaried employee does not have to report for work but
must remain at the employer’s disposal at the workplace in order to carry out work when
the need arises.

7.2 Work schedule

On-call time shall be allocated so that it is not unreasonably onerous for an individual
salaried employee. The work schedule for on-call time should be prepared in good time.

7.3 Compensation for on-call time

monthly salary
On-call time is compensated per on-call hour at

600

However, the following applies:

monthly salary
from Friday 18.00 until Saturday 07.00

400

monthly salary
from Saturday 07.00 until Sunday 24.00

300

monthly salary

from 18.00 the day before until 07.00 on Epiphany, 1 May,
Ascension Day and All Saints’ Day 300

monthly salary

from 07.00 on Epiphany, 1 May, Ascension Day, 6 June and All Saints’

Day until 00.00 the first working day after each holiday

from 18.00 on Maundy Thursday and from 07.00 on Whitsun Eve,
Midsummer’s Eve, Christmas Eve and New Year’s Eve until 00.00 the
first working day after each holiday

300

monthly salary

150

Compensation for on-call time is paid per shift for a minimum of eight hours, if applicable
reduced by the period for which the salaried employee has received overtime

compensation.

Monthly salary means the current fixed monthly salary in cash.
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A part-time salaried employee’s salary shall be adjusted upwards so that it corresponds to

a full-time salary.

If an individual agreement is made in accordance with 12.1.1 to replace the agreement’s
non-working days with other days, the compensation reflects the size and scope of the
replaced day.

7.4 Local agreement
The local parties may agree another solution if reasonable grounds exist.

7.5 Individual agreement

The employer and an individual salaried employee may agree that the rules on
compensation above shall not apply, but that the salaried employee shall instead receive
reasonable compensation in another way. Such an agreement shall be in writing.

The conditions apply until further notice and may be revised at the next salary review
date.

A party who wants the conditions to cease shall inform the other party no later than two
months beforehand.

Section 8 Compensation for standby work

8.1  Standby work

Standby work means time when the salaried employee does not have to report for work
but must remain at the employer’s disposal in order to carry out work immediately or

within a prescribed period when the need arises.

8.2 Work schedule

Standby time shall be allocated so that it is not unreasonably onerous for an individual

salaried employee.

The work schedule for standby work should be prepared in good time.
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8.3 Compensation for standby work
Standby time is compensated per standby hour at

Monday 00.00 until Friday 18.00 monthly salary/1,400

Friday 18.00 until Saturday 07.00, and from 18.00 the day before until monthly salary/1,000
07.00 on Epiphany, 1 May, Ascension Day and All Saints’ Day

Saturday 07.00 to Sunday 24.00, and from 07.00 on Epiphany, 1 May, monthly salary/700

Ascension Day, 6 June and All Saints’ Day until 00.00 the first working
day after each holiday

from 18.00 on Maundy Thursday and New Year’s Eve and from 07.00 monthly salary/350
on Whitsun Eve, Midsummer’s Eve and Christmas Eve until 00.00 the
first working day after each holiday

Standby time is paid per shift for a minimum of four hours, if applicable reduced by the
period for which the salaried employee has received overtime compensation.

For instructed work attendance overtime compensation is paid for the time worked,
however for at least one hour. Compensation for travel costs is paid in connection with

such attendance.
Monthly salary means the current fixed monthly salary in cash.

A part-time salaried employee’s salary shall be adjusted upwards so that it corresponds to

a full-time salary.

If an individual agreement is made in accordance with 12.1.1 to replace the agreement’s
non-working days with other days, the compensation reflects the size and scope of the
replaced day.

8.4 Local agreement
The local parties may agree another solution if reasonable grounds exist.

8.5 Individual agreement
The employer and an individual salaried employee may agree that the rules on
compensation above shall not apply, but that the salaried employee shall instead receive

reasonable compensation in another way. Such an agreement shall be in writing.

The agreement applies until further notice and may be revised at the next salary review
date. A party who wants such an agreement to cease shall inform the other party no later

than two months beforehand.
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Section 9 Compensation for travel time

9.1 Right to travel time compensation
Salaried employees are entitled to travel time compensation in accordance with 9.3 with
the following exceptions:

1. The employer and the salaried employee who have made an agreement for
compensation for overtime in accordance with 5.1.1 and 5.1.2 may agree that the
provisions on travel time compensation shall not apply.

2. Employers and salaried employees may agree that compensation for travel time shall
be given in another form, for example that potential travel time be considered in the
salary setting.

3. Salaried employees with work that normally entails a significant extent of business
travel, for example travelling salespeople and service technicians, are only entitled to
travel time compensation if the employer and the salaried employee agree to this.

9.2 Travel time
Travel time is the time during an ordered business trip that it takes to travel to the work

destination.

When calculating travel time that qualifies for compensation, only such travel time before
or after the salaried employee’s regular working time is taken into account.

If travel time is incurred both before and after the regular working time on a certain day,
both the periods are added together. Only full half-hours are included in the calculation.

If the employer has covered the costs of a sleeping berth on a train or boat during the
journey or a part of this, the period between 22.00 and 08.00 shall not be counted.

Travel time also includes the normal time that elapses when the salaried employee is
driving a car or other vehicle on business, regardless of whether it belongs to the
employer.

The journey shall be deemed to have started and finished in accordance with the
applicable provisions for calculating daily allowances or similar at the respective

employer.
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9.3 Travel time compensation

monthly salary
1) Travel time compensation per hour

240

monthly salary

2) When the travel has taken place between Friday 18.00 and
Monday 06.00 190

monthly salary

3) When the travel has taken place between 18.00 the day before

a free public holiday eve or public holiday and 06.00 the day 190
after the public holiday

Monthly salary means the current fixed monthly salary in cash.

A part-time salaried employee’s salary shall be adjusted upwards so that it corresponds to
a full-time salary.

Section 10 Annual leave

10.1 General rules
Annual leave is established in accordance with prevailing laws with the following

addenda and exceptions.

10.2 Qualifying year and annual leave year
The qualifying year is calculated from and including 1 April up to and including 31
March the following year. The annual leave year is the following 12-month period.

The employer may agree with an individual salaried employee or with the local salaried
employee party that the qualifying year and/or the annual leave year shall be changed to

other dates or coincide completely.

Remarks
The employer should clarify which qualifying year and annual leave year are applied.

10.2.1 Coinciding qualifying years and annual leave years
When qualifying years and annual leave years coincide, received holiday pay shall be

treated as an advance payment.

A salaried employee who has received more paid days of annual leave than they have
earned shall repay any overpaid holiday pay. Deductions are made from both
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compensation in lieu of annual leave and salary. A corresponding salary adjustment is
made if the level of occupation is amended during the annual leave year.

Deductions shall not be made if the employment has ceased due to

1. the salaried employee’s sickness or

2. the circumstances referred to in Section 4, third paragraph, first sentence of the
Swedish Employment Protection Act or

3. notice of termination issued by the employer on the basis of circumstances that are not
attributable to the salaried employee personally.

10.3 Length of annual leave

10.3.1 Number of days of annual leave

- 25 days of annual leave in accordance with the Swedish Annual Leave Act

- three or five days of annual leave in addition to statutory leave days by agreement
between the employer and the salaried employee in accordance with 5.1.1 or 5.1.2.

Days of annual leave means both paid and unpaid days of annual leave.

10.3.2 Number of paid days of annual leave
The number of qualifying paid days of annual leave is calculated as follows:

A =number of agreed days of annual leave (in accordance with 10.3.1)

B = number of employment days during the qualifying year, less absence that is not
credited for the purpose of holiday pay

C =number of calendar days during the qualifying year

D = number of qualifying, paid days of annual leave (fractions are rounded up to the
nearest integer)

10.3.3 Change in days of annual leave

If this agreement enters into force for a salaried employee who is covered by an
individual agreement or service regulations at the employer, the salaried employee is
entitled to at least the same number of days of annual leave as previously.
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If it is possible to amend annual leave provisions in the prevailing regulations, the
employer shall notify the salaried employee party, and if the latter requests this,
negotiations shall take place before a decision is made.

10.3.4 Annual leave for certain part-time salaried employees
For part-time salaried employees who work less than an average of five days per week,
the number of net days of annual leave is calculated as follows:

The number of working days per week x the number of days of annual leave in accordance with 10.3

5

= The number of days of annual leave (net days of annual leave) that shall be scheduled to
days that in accordance with the work schedule should have been working days.
Fractions in calculations are rounded up to the nearest integer.

If, in accordance with the work schedule, the salaried employee is to work both a whole
and part of a day the same week, the partially worked day shall count as a full day. When
the annual leave is scheduled for such a salaried employee, a whole day of annual leave is
given even if the salaried employee only would have worked part of the day in question.

Example

The salaried employee’s part-time work is Number of net days of annual leave
scheduled for the following average number of (with 25 days’ annual leave)
working days per week

4 20
3.5 18
3 15
25 13
2 10

If the working time schedule is amended so that ‘the number of working days per week’
changes, the number of net days of annual leave not taken is recalculated so that it
corresponds to the new schedule.

Holiday supplements, compensation in lieu of annual leave or salary deductions (for
unpaid annual leave) are calculated based on the number of gross days of annual leave.

10.4 Holiday pay, compensation in lieu of annual leave etc.

10.4.1 Holiday pay and holiday supplements
Holiday pay consists of the monthly salary at the time the annual leave is taken and
holiday supplements.
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The holiday supplement for each paid day of annual leave is

- 0.8 per cent of the salaried employee’s monthly salary at the time the annual leave is
taken and any fixed salary supplement per month. Concerning changes of level of
occupation, see 10.4.6.

- 0.5 per cent of the sum of the variable salary components that have been paid during

the qualifying year.

If the salaried employee has not earned full annual leave, the holiday supplement of 0.5
per cent is adjusted upwards as follows:

0.5 x the number of days of annual leave to which the salaried employee is entitled The
number of paid days of annual leave that the salaried employee has earned

Fixed salary supplements means for example fixed shift, on-call, standby, overtime and
travel time supplements, guaranteed minimum commission or suchlike.

Variable salary components means for example commissions, profit-sharing, bonuses,
incentive salary and shift, on-call and standby supplements and compensation for
deferred working hours or suchlike, to the extent that this is not included in the monthly
salary.

Commissions, profit-sharing, bonuses and suchlike mean those variable salary
components that are directly connected to the salaried employee’s personal work
performance.

Overtime, additional time and travel time compensation includes holiday pay.
10.4.2 Calculation of variable salary components in absence credited for the
purpose of holiday pay

For each calendar day with absence credited for the purpose of holiday pay, an average

daily income of variable salary components shall be added to the sum of the variable
salary component that has been paid during the qualifying year.

Average daily Variable salary components paid during the qualifying year

income The number of employment days, less days of annual leave and whole days with
absence credited for the purpose of holiday pay during the qualifying year.
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Shift, on-call and standby compensation and compensation for deferred working hours
and suchlike shall not be included in the above average calculation if the salaried
employee has received such compensation during the qualifying year for up to a
maximum of 60 calendar days.

10.4.3 Payment of holiday pay
The holiday supplement of 0.8 per cent is paid together with the monthly salary in
conjunction with or as soon as possible after the annual leave.

The holiday supplement of 0.5 per cent is paid no later than at the end of the annual leave

year.

Exceptions

1. If the salary to a significant extent consists of variable salary components, the salaried
employee is entitled to receive an advance holiday supplement based on the variable
salary components. The employer shall estimate the size of the supplement. The supp-
lement is paid at the same time as the annual leave salary is normally paid. The
employer shall no later than at the end of the annual leave year salary any residual
holiday supp- lement per the calculation in accordance with 10.4.1 and 10.4.2.

2. If an agreement has been made that the annual leave year and qualifying year
coincide, the employer may pay the residual holiday pay that relates to variable salary
components after the end of the annual leave year. This shall be done at the first
ordinary salary run for the new qualifying year when the ordinary salary procedures
can be applied.

10.4.4 Compensation in lieu of annual leave
Compensation for each paid day of annual leave that has not been taken is 4.6 per cent of
the current monthly salary and holiday supplements in accordance with 10.4.1 and 10.4.2.

For carried over days of annual leave, compensation in lieu of annual leave is calculated
as if the carried over day had been taken in the annual leave year in which the
employment ceased. Compensation in lieu of annual leave shall be adapted to the salaried
employee’s percentage of full regular working time during the qualifying year that
preceded the annual leave year in which the day was carried over.

10.4.5 Unpaid annual leave

For each day of unpaid annual leave taken, a deduction is made from the salaried
employee’s current monthly salary of 4.6 per cent of the monthly salary. Regarding the
term monthly salary, see 10.4.1.

10.4.6 Changed level of occupation
If during the qualifying year the salaried employee has had a different level of occupation
from when the annual leave was taken, the monthly salary at the time when the annual
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leave was taken is proportioned in relation to the percentage of the full regular working
time that applied in the workplace during the qualifying year.

If the level of occupation has changed during the current calendar month, the level of
occupation that applied for the majority of the calendar days in the month shall be
applied in the calculation. Regarding the term monthly salary, see 10.4.1.

10.5 Annual leave for new salaried employees

If a newly employed salaried employee’s paid days of annual leave do not cover the
organisation’s main annual leave period or if the salaried employee otherwise wishes to
have more leave than corresponds to the number of days of annual leave, the employer
and the salaried employee may agree that the salaried employee shall have leave of
absence or leave without salary deductions for the required number of days. Such an
agreement shall be in writing.

The following applies to leave without salary deductions. If the employment ceases
within five years of the day it started, deductions shall be made from the outstanding
salary or compensation in lieu of annual leave in accordance with the same provisions
that apply for leave of absence but calculated based on the salary that applied during the
leave.

Deductions shall not be made if the employment has ceased due to

1. the salaried employee’s sickness or

2. the circumstances referred to in Section 4, third paragraph, first sentence of the
Swedish Employment Protection Act or

3. notice of termination issued by the employer on the basis of circumstances that are not
attributable to the salaried employee personally.

For salaried employees who have received more paid days of annual leave than they have
earned, the provisions on holiday pay in advance in Section 29 a of the Swedish Annual
Leave Act apply, unless a written agreement has been made in accordance with the above.

10.6 Carrying over annual leave

10.6.1 Carrying over days of annual leave

Salaried employees who are entitled to more than 25 days of paid annual leave may by
agreement with the employer also carry over these remaining days of annual leave,
provided that they do not take previously carried over annual leave the same year.

The employer and the salaried employee shall agree on how the carried over days of
annual leave are to be scheduled. This applies both to the annual leave year in which the
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carried over days are to be taken and how they are scheduled during this annual leave

year.

10.6.2 Utilisation of days of annual leave carried over

Carried over days of annual leave are utilised in the order they are carried over. Days of
annual leave that have been carried over in accordance with the law shall be taken before
days of annual leave that have been carried over in accordance with 10.6.1 during the

same year.

10.6.3 Holiday pay for days of annual leave carried over

Holiday pay for days of annual leave carried over is calculated in accordance with 10.4.1
and 10.4.2. However, when calculating the holiday supplement of 0.5 per cent, all absence
during the qualifying year, excluding ordinary annual leave, shall be treated in the same

way as absence credited for the purpose of calculating holiday pay.

Holiday pay for days of annual leave carried over shall be adapted to the salaried
employee’s percentage of the full regular working time during the qualifying year that
preceded the annual leave year in which the day was carried over.

For details of the calculation of the percentage of full regular working time, see 10.4.6.

Section 11 Sick pay etc.

11.1 Entitlement to sick pay and notification of iliness

11.1.1 Entitlement to sick pay

Sick pay paid by the employer during the first 14 calendar days of the sickness period is
calculated in accordance with the Swedish Act on Sickness Payments and addenda in
accordance with 11.2.2, second paragraph. For details of calculation of sick pay, see 11.3.1
to 11.3.4.

Sick pay paid by the employer from and including the 15th calendar day of the sickness
period is calculated in accordance with 11.3.6 to 11.3.8 and 11.4 to 11.6.

A sickness period that starts within five calendar days of the end of a previous sickness
period shall be deemed to be a continuation of the previous sickness period.

11.1.2 Notification of illness

The salaried employee who falls ill and therefore cannot work shall notify the employer of
this as soon as possible. The salaried employee shall as soon as possible inform the
employer when the work is expected to start again.
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The same applies if the salaried employee is unable to work due to an accident or work-
related injury or must refrain from work due to a risk of transmitting a disease that
provides an entitlement to compensation in accordance with the Social Insurance Code.

As a main rule, sick pay is not paid until the employer has received notification of the case
of sickness (Section 8, first paragraph of the Swedish Act on Sickness Payments).

11.2 Confirmation and medical certificate

11.2.1 Written confirmation

The salaried employee shall provide the employer with a written confirmation that the
salaried employee has been ill, information on the extent to which the ability to work has
been impaired due to the illness and on which days the salaried employee should have
worked (Section 9 of the Swedish Act on Sickness Payments).

11.2.2 Medical certificate

The salaried employee must authenticate the impairment of their ability to work and the
length of the illness by presenting a medical certificate for the employer to be obliged to
pay sick pay from and including the seventh calendar day after the day the sickness was
notified (Section 8, second paragraph of the Swedish Act on Sickness Payments).

At the request of the employer, the salaried employee shall provide such a medical
certificate from a previous day. The employer is entitled to nominate the doctor.

11.3 Size of sick pay

11.3.1 Size of sick pay
The sick pay is calculated by making deductions from the salary as indicated below.

11.3.2 Sickness up to and including the 14th calendar day per sickness
period

For each hour a salaried employee is absent due to sickness a deduction for sickness is

made per hour as follows:

For sickness absence up to 20 % of the average weekly working monthly salary x 12.2
time (qualifying period) in the sickness period

52 x weekly working time

For sickness absence exceeding average weekly working time 20 % of 20% x the monthly salary x 12.2
up to and including the 14th day of the sickness period

52 x weekly working time
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Salaried employees who should have worked during scheduled deferred working hours
additionally receive sick pay after the qualifying period equivalent to 80 per cent of the
compensation for the deferred working hours that they have lost.

Remarks

11.1.1 establishes that a sickness period that starts within five calendar days of the end of a
previous sickness period shall be deemed to be a continuation of the previous sickness period. This
means that it may be necessary to make continuing qualifying period deductions of up to 20 per
cent of the average weekly working time in the continuing sickness period.

11.3.3 Sick pay without a qualifying period

For a salaried employee who in accordance with a decision of the Swedish Social
Insurance Agency is entitled to sick pay without a qualifying period, deductions for
sickness may be made in accordance with the rules for sickness absence exceeding 20 per
cent of the average weekly working time up to and including the 14th day of the sickness
period.

11.3.4 When ten qualifying period deductions have been made

In accordance with the law, the number of qualifying period deductions may not exceed
ten instances during a 12-month period. If in a new sickness period it transpires that the
salaried employee has had ten instances with qualifying period deductions within 12
months counting back from the start of the new sick pay period, the deduction for the first
20 per cent of the sickness absence shall be calculated in accordance with the rules for
sickness absence exceeding 20 per cent of the average weekly working time up to and
including the 14th day of the sickness period.

Remarks

All qualifying period deductions that are made in accordance with 11.3.2, with an aggregate no
more than 20 per cent of the average weekly working time within the same sickness period, are
deemed to be one instance even if the deductions are made on different days. 11.1.1 establishes that
a sickness period that starts within five calendar days of the end of a previous sickness period shall
be deemed to be a continuation of the previous sickness period.

11.3.5 Sefinition of monthly salary and weekly working time

Monthly salary

Monthly salary means the current monthly salary.
Monthly salary includes

- fixed monthly salary in cash and any fixed salary supplements per month (e.g. fixed
shift or overtime supplements)

- the calculated average income per month in commission, profit-sharing, bonuses,
incentive salary or similar variable salary components.
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For salaried employees for whom a significant share of their compensation consists of
variable salary components, the employer and the salaried employee should agree the
salary amount that will be the monthly salary from which sick pay deductions are made.

Weekly working time

Weekly working time means the number of working hours per normal business week for
the individual salaried employee. For salaried employees with irregular working time,
weekly working time is calculated as an average per month or other schedule cycle.

Weekly working time is calculated to a maximum of two decimal places, where 0 to 4 are
rounded down and 5 to 9 are rounded up.

If the number of working hours varies in different parts of the year, the working time is
calculated as an average per normal business week per year.

Remarks

The salaried employee’s average weekly working time means the weekly working time in hours for a
normal week excluding holidays. For salaried employees with intermittent or irreqular work duties,
an average is calculated over a representative period.

Changes in salary

If the salary is changed the following applies. The employer shall make deductions for
sickness based on the old salary until the day the salaried employee receives notice of
their new salary.

11.3.6 Sickness from and including the 15th calendar day
For each sickness day (including non-working business days and Sundays and public
holidays) deductions for sickness are made per day as follows:

Monthly salary includes, in addition to what is stated in 11.3.5, benefits in the form of
board or lodging defined in accordance with the directions of the Swedish Tax Agency.

The size of the deduction for sickness is calculated differently depending on whether

the salaried employee’s monthly salary exceeds or is less than a certain salary threshold.
This salary threshold is calculated as

10 x price base amount

12

Example year 2023, when the price base amount (pba) is SEK 52,500

Salaried employees
in civil society 38



The salary 10 x SEK 52,500

threshold 19 = SEK 43,750 for the year 2023

amounts to

For salaried employees with a monthly salary that amounts to a maximum salary
threshold, deductions for sickness are made at:

90 % x monthly salary x 12

365

For salaried employees with monthly salary above the salary threshold, deductions for
sickness are made at:

10 x pba monthly salary x 12 — 10 x pba
90% x ———— +10 %x
365 365

Remarks
The salary threshold of 10 price base amount is applicable as of 1 January 2022.

11.3.7 Maximum deductions for sickness per day
The deduction for sickness per day may not exceed

the fixed monthly salary in cash x 12

365
Fixed monthly salary in cash is equivalent to:

- fixed salary supplements per month (e.g. fixed shift or overtime supplements)

- commissions, profit-sharing, bonuses and suchlike that are earned during leave that
are not directly linked to the salaried employee’s personal work performance

- guaranteed minimum commission or suchlike.

For the definition of monthly salary, see 11.3.5.

11.3.8 Length of sick pay period

Main rule

If in accordance with this agreement the salaried employee is entitled to sick pay from
and including the 15th calendar day of the period of sickness, the employer shall pay such
in accordance with the following;:

Sick pay is paid up to and including the 90th calendar day of the sickness period to the
employee who has
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- been employed by the employer for at least one continuous year or
- transferred directly from an employment with entitlement to sick pay for 90 days

(group 1).

Sick pay is paid up to and including the 45th calendar day of the sickness period to others
(group 2).

The sickness period includes all days with deductions for sickness (including qualifying
period days), plus non-working days during the period.

Maximum number of days with sick pay

If the salaried employee has two or more periods of sickness during a 12-month period,
the entitlement to sick pay is limited to a total of 105 days for group 1 and 45 days for
group 2.

Therefore, if during the last 12 months, counting from the beginning of the current
sickness period, the salaried employee has received sick pay from the employer, the
number of sick pay days shall be deducted from 105 or 45 respectively. The remainder
represents the maximum number of sick pay days for the current case of sickness.

The entitlement to sick pay during the first 14 calendar days of the sickness period is not
affected by the above limitation rules.

11.4 Special coordination rules

11.4.1 Rehabilitation benefits

If a salaried employee is absent with rehabilitation benefits during a period that otherwise
qualifies for sick pay in accordance with 11.3.8, salary deductions are made as in cases of
sickness from and including the 15th calendar day in accordance with 11.3.6.

11.4.2 Compensation from other insurance

If the salaried employee receives compensation from insurance other than KTP/ITP or
work injury insurance (TFA) and the employer has paid the premium for this insurance,
the sick pay shall be reduced by the compensation.

11.4.3 Other compensation from the state
If the salaried employee receives compensation from the state other than from the Social
Insurance Code, the sick pay shall be reduced by the compensation.

11.5 Restrictions in entitlement to sick pay

11.5.1 Failure to provide a certificate of health
If at the time of employment the employer has requested a certificate of health from the
salaried employee but the salaried employee due to sickness has not been able to provide
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such, the salaried employee is not entitled to sick pay from and including the 15th
calendar day of the sickness period if the inability to work is due to the sickness in

question.

11.5.2 Reduced sickness benefits
If the salaried employee’s sickness benefits have been reduced in accordance with the
Social Insurance Code, the employer shall reduce the sick pay to a corresponding extent.

11.5.3 Injuries from accidents caused by third parties

If a salaried employee has been injured in an accident caused by a third party and
compensation is not paid in accordance with work injury insurance (TFA), the employer
shall only provide sick pay if — or to the extent that — the salaried employee may not
receive damages for lost earnings from the party that is responsible for the injury.

11.5.4 Accidents at another employer

If the salaried employee has been injured in an accident during gainful employment for
another employer or in connection with the employee’s own business, the employer shall
only provide sick pay from and including the 15th calendar day of the sickness period if
the employer has specifically agreed to do so.

11.5.5 Upon payment of disability pension
If payment of disability pension commences in accordance with the KTP/ITP plan, the
entitlement to sick pay ceases.

11.5.6 Salaried employees who have reached retirement age

For details of restrictions in entitlement to sick pay from and including the 15th calendar
day of the sickness period for salaried employees who have reached retirement age, see
1.4.

11.5.7 Other restrictions in entitlement to sick pay
The employer is not obliged to provide sick pay from and including the 15th calendar day
of the sickness period

- if the salaried employee has been excluded from health insurance benefits in
accordance with the Social Insurance Code, or

- if the salaried employee’s incapacity for work is self-inflicted, or

- if the salaried employee has been injured as a result of acts of war, unless otherwise

agreed.

11.6 Carriers of disease
If a salaried employee is required to refrain from work due to the risk of transmitting a
disease and there is an entitlement to compensation in accordance with the Social
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Insurance Code, deductions are made up to and including the 14th calendar day in
accordance with the following.

For each hour a salaried employee is absent, a deduction per hour is made of

monthly salary x 12

52 x weekly working time

From and including the 15th calendar day, deductions are made in accordance with 11.3.6
to 11.3.8.

Section 12 Leave

12.1 Non-working days, working days with a maximum of four
regular working hours and paid leave of absence (In
Swedish permission).

12.1.1 Non-working days
The day after Ascension Day and Midsummer’s Eve, Christmas Eve and New Year’s Eve
is a non-working day.

Easter Saturdays that are not regular non-working days should be regarded as non-
working days if this does not cause inconvenience for the employer’s business.

By individual agreement, the same number of days and scope may be scheduled for other
days of the year instead of the aforementioned non-working days. Such an agreement
shall be in writing.

Remarks
If an individual agreement is made in accordance with the above, the supplements in the agreement
that are dependent on working time are adapted to the size and scope that apply to the agreed days .

12.1.2 Non-working days with a maximum of four regular working hours
On Twelfth Night, Maundy Thursday, Walpurgis Night, the day before Ascension Day
and the day before All Saints” Day, the regular working time may not exceed four hours.

On such days, the regular working time should normally be scheduled before 13.00. If the
organisation’s needs require other scheduling, the regular working time may fully or
partially be scheduled after 13.00.
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12.1.3 Paid leave of absence

Paid leave of absence (In Swedish permission) is generally only granted for part of a
working day. However, in special cases paid leave of absence may also be granted for one
or more days, e.g. in the case of a sudden illness in the salaried employee’s family or the
death of a close relative.

The salaried employee is entitled to one day’s paid leave of absence in years when
Swedish National Day, i.e. 6 June, falls on a Saturday or Sunday, on condition that the
employee is still employed on this day. Paid leave of absence is scheduled for a day
during the current calendar year by local agreement or agreement between the employer
and the salaried employee.

12.2 Leave of absence, leave whole day, without salary

Leave of absence is granted if the employer finds that this can be arranged without
causing inconvenience to the employer’s business, provided that this does not relate to
statutory leave, e.g. study or parental leave.

The employer shall state which time period the leave encompasses upon granting the
leave of absence. The leave of absence may not be scheduled so that it starts and/or ends
on a Sunday and/or public holiday that is a non-working day for the individual salaried
employee.

A corresponding rule shall be applied for salaried employees who have a weekly rest
period scheduled for a day other than Sunday.

Leave of absence to try out other work should be granted for rehabilitation purposes.
Leave of absence is limited to six months but may be extended by agreement between the
employer and the salaried employee.

12.2.1 Calculation of deductions for leave of absence, whole day
When a salaried employee is absent for at least one day due to leave of absence, a salary
deduction shall be made as follows:

- during a period of a maximum of 5 (6*) working days, a deduction is made for each
working day of 1/21 (1/25*) of the monthly salary

- during a period exceeding 5 (6*) working days, a deduction is made amounting to the
daily salary for each individual day of leave. This also applies to the salaried

employee’s non-working business days and Sundays or public holidays.

Daily salary = (fixed monthly salary in cash x 12) /365
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12.2.2 Salary deductions for intermittent work, whole day

If the salaried employee only works on certain days of the week (intermittent work), a
salary deduction shall be made for each day that the salaried employee is on leave of
absence and that otherwise would have been a working day.

A deduction is made as follows:

The number of working days per week

Monthly salary / { 5 (67 x 21 (25%) }
* figures in parentheses are for six-day weeks
Example
The salaried employee’s work is scheduled for the following number of Deduction
working days per week
4 monthly salary
16.8
3.5 monthly salary
14.7
3 monthly salary
12.6
25 monthly salary
10.5
2 monthly salary
8.4

‘Number of working days per week” means the number of working days per normal
business week calculated as an average per month.

12.3 Other leave, leave for part of a day without salary
Leave for part of a day may be granted if the employer finds that this can be arranged
without inconvenience for the employer’s business.

A salary deduction shall be made for each full half-hour. The deduction per hour is 1/175
of the monthly salary. For part-time employees, the salary shall first be adjusted upwards
so that it corresponds to a full-time salary.
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12.4 Monthly salary
Monthly salary means the current monthly salary. Fixed monthly salary, in this context,

means

- fixed salary supplements per month (e.g. fixed shift or overtime supplements)
- commissions, profit-sharing, bonuses and suchlike that are earned during leave and
that are not directly linked to the salaried employee’s personal work performance

- guaranteed minimum commission or suchlike.

If a period of leave of absence encompasses one or more whole calendar
months/settlement periods, the salaried employee’s entire salary shall be deducted for
each of the calendar months/settlement periods.

12.5 Parental leave supplement

12.5.1 Conditions for parental leave supplement

A salaried employee who is on leave of absence due to pregnancy or in connection with
the birth or adoption of a child is entitled to parental leave supplement from the employer
if the salaried employee has been employed by the employer for at least one continuous

year.

The expression “in connection with” means that the leave of absence shall take place
within 18 months of the birth of the child or receiving the adopted child.

Parental leave supplement is only paid if the leave is uninterrupted for at least a month.
The salaried employee is entitled to parental leave supplement in the following scope:

Term of employment Parental leave supplement
1 year but not 2 continuous years 60 days

2 years but not 3 continuous years 120 days

3 years or more continuous years 180 days

12.5.2 Size of parental leave supplement
The size of the parental leave supplement is calculated differently depending on whether
the salaried employee’s monthly salary exceeds a certain salary threshold.

Monthly salary means, in addition to what is stated in 11.3.5, benefits in the form of board
or lodging defined in accordance with the instructions of the Swedish Tax Agency.
Salary threshold

10 x price base amount (pba) For 2023: 10 x SEK 52,500 = SEK 43,750
12 12
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Monthly salary below the salary threshold
For salaried employees with a monthly salary below the salary threshold, the parental
leave supplement per month is the monthly salary less 30 deductions as follows.

monthly salary x 12
90 % x:

365

Monthly salary above the salary threshold
For salaried employees with a monthly salary above the salary threshold, the parental
leave supplement per month is the monthly salary less 30 deductions as follows.

10 x pba monthly salary x 12 — 10 x pba
90% x ——— +10 %x
365 365

Remarks
If the leave of absence should be shorter than the leave the salaried employee is entitled to in
accordance with this paragraph, parental leave supplement is paid for no longer than the length of

the leave.

During partial leave, parental leave supplement is granted in proportion to the extent of the leave.

12.5.3 Payment of parental leave supplement
Parental leave supplement is paid monthly.

12.5.4 Reduction in parental leave supplement

The parental leave supplement is not paid if the salaried employee is not entitled to
parental benefit in accordance with the Social Insurance Code. If this benefit has been
reduced, the parental leave supplement shall be reduced to the corresponding extent.
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12.6 Leave with temporary parental benefit

12.6.1 Deductions
If a salaried employee is absent with temporary parental benefit, a salary deduction per

hour of absence shall be made as follows:

monthly salary x 12

52 x weekly working time

If a period of leave encompasses one or more whole calendar months/settlement periods,
the salaried employee’s entire salary shall be deducted for each of the calendar months/

settlement periods.

Weekly working time

Weekly working time means the number of working hours per normal business week for
the individual salaried employee. For salaried employees with irregular working time,
weekly working time is calculated as an average per month or other schedule cycle.

Weekly working time is calculated to a maximum of two decimal places, where 0 to 4 are

rounded down and 5 to 9 are rounded up.

If the length of the working time varies during different parts of the year, the working

time is calculated as an average per normal business week per year.

Changes in salary
If the salary is changed the following applies. The employer shall make deductions based
on the former salary until the day the salaried employee receives notice of their new

salary.

12.6.2 Monthly salary
Monthly salary means

- fixed monthly salary in cash and any fixed salary supplements per month (e.g. fixed
shift or overtime supplements)

- the calculated average income per month from commission, profit-sharing, bonuses,
incentive salary or similar variable salary components. For salaried employees for
whom a significant share of their compensation consists of such salary components, it
should be agreed which salary amount will be the monthly salary from which salary

deductions are made.
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12.6.3 LEAVE WITH TEMPORARY PARENTAL BENEFIT

During leave with temporary parental benefit for the first five working days and from and
including the sixteenth working day, each calculated per calendar year, a salary deduction
per hour of absence shall be made of

monthly salary x 12

52 x weekly working time

The deduction rules below only apply to parents. Otherwise deductions are made in
accordance with the above.

During leave with temporary parental benefit from and including the sixth and up to and
including the fifteenth working day, each calculated per calendar year, a salary deduction
per hour of absence shall be made as follows.

For a salaried employee with a monthly salary of a maximum of 7.5 x current price base
amount divided by 12:

monthly salary x 12
90 % x:

52 x weekly working time

For a salaried employee with a monthly salary above 7.5 x the current monthly base

amount divided by 12:
7.5 x pba monthly salary x 12 — 7.5 x pba
90% x +10 %x
52 x weekly working time 52 x weekly working time

Each working day that a salaried employee is wholly or partially on leave in this context
counts as one day.

If a period of leave with temporary parental benefit encompasses one or more whole
calendar months, the salaried employee’s entire monthly salary shall be deducted for each
of the calendar months. If the settlement periods that the company applies in the salary
calculation do not coincide with the calendar months, the employer is entitled in
accordance with this provision to replace the term ‘calendar months” with “settlement
periods’.

For details of weekly working time and monthly salary, see 12.6.1 or 12.6.2 respectively.

Remarks
The above rule in 12.6.3 only applies to member organisations that were previously covered by
KFQO'’s Non-profit organisation agreement area as at 31 December 2020.
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Section 13 Salary for part of salary period

If a salaried employee commences or ends their employment or changes their level of
occupation during the current calendar month/settlement period, the salary is calculated

in the following manner:

X = current monthly salary
Y = number of calendar days during the current month/settlement period
Z =number of employment days in the month/settlement period

L = salary for the calculation period

Upon changes in the level of occupation, each period with a different level of occupation

is calculated separately.

Example
The settlement period is up to and including the 20th of each month. The salaried
employee’s full-time salary is SEK 20,000. Employed from and including 1 October the

previous year.

Full-time up to and including 16 May in Part-time (50 per cent) from and including
current year 17 May in current year

X = SEK 20,000 X =SEK 10,000

Y = 30 days (21/4-20/5) Y = 30 days (21/4-20/5)

Z = 26 days (21/4-16/5) Z = 4 days (17-20/5)

L =SEK 17,333 L = SEK 1,333

Section 14 Termination of employment

14.1 Resignation by the salaried employee
14.1.1 Notice period
The notice period upon resignation by the salaried employee is as follows, unless

otherwise established in 14.3.2 to 14.3.7.

The salaried employee’s notice period in months
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Term of employment with the employer Notice period

less than 2 years 1 month
from 2 years 2 months

14.1.2 Written notice of termination
The salaried employee should give notice of termination in writing. If the notice of
termination is nonetheless given orally, the salaried employee should confirm this to the

employer in writing as soon as possible.

14.2 Termination by the employer

14.2.1 Notice period

The notice period upon termination by the employer is as follows, unless otherwise
established in 14.2.2 and 14.3.2 to 14.3.7.

The employer’s notice period in months

Term of employment with the employer Notice period
less than 2 years 1 month

from 2 to 4 years 2 months
from 4 to 6 years 3 months
from 6 to 8 years 4 months
from 8 to 10 years 5 months

10 years or more 6 months

See also 14.1.1 and 14.2.1 — Calculation of length of the term of employment.

The method for calculating the length of the term of employment in accordance with the
above is stated in Section 3 of the Swedish Employment Protection Act.

14.2.2 Extended notice period in certain cases
If a salaried employee whose employment has been terminated due to redundancy has at
the date of termination reached the age of 55 and also has ten years” uninterrupted

service, the notice period shall be extended by six months.

This provision does not apply to salaried employees who have reached the age of 65.

14.2.3 Notice

Notice that the employer is required to give to the local employee organisation in
accordance with the Swedish Employment Protection Act shall be considered to have
been given when the employer has delivered the notice to the local salaried employee
party or two working days after the employer has sent the notice in a registered letter to
the relevant union. Notice given by the employer during the time when the organisation
is closed for annual leave shall be considered to have been given the day after the closure
for annual leave has ended.
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14.3 Other rules relating to termination of employment

14.3.1 Salary during the notice period

If a salaried employee cannot be provided with work during the notice period, salary and
other compensation shall be paid as if the salaried employee had been in service (Section
12 of the Swedish Employment Protection Act).

14.3.2 Agreement on a different notice period
Salaried employees who have a longer notice period in accordance with a collective
agreement or an individual employment agreement when this agreement enters into force

at the employer, retain this.

The employer and the salaried employee may agree on a different notice period.
However, in such cases the notice period from the employer may not be shorter than the

notice period shown in the table in 14.2.1.

14.3.3 Discontinuation of probationary employment
Probationary employment may be discontinued by either the employer or the salaried
employee before the end of the trial period by giving written notice no later than one

month in advance.

If the employer or salaried employee does not wish the employment to continue after the
trial period has ended, notification of this shall be provided no later than two weeks
before the end of the trial period.

The employer shall, at the same time as delivering the notice in accordance with the
above, notify the local association in the workplace. The salaried employee and the local
association are entitled to enter into consultations with the employer on the notice.

If the probationary employment does not become a permanent employment, the employer

shall justify their position, if the salaried employee so requests.

Remarks

The provision entails that the salaried employee receives one month’s salary after notice of the
premature discontinuation of the probationary employment, or two weeks” salary when the
probationary employment does not become a permanent employment in connection with the end of
the trial period, unless otherwise agreed.

The parties agree that the notice in accordance with paragraph 2 is an official direction.

14.3.4 Discontinuation of free fixed-term employment and substitute
employment

For a free fixed-term employment or a substitute employment that is deemed to last

longer
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than 12 months, an individual agreement may be made to give the employer or salaried
employee the opportunity to discontinue the employment by giving written notice. In
such cases the employment ceases one month after either party informs the counterparty.

Individual agreements in accordance with the above shall be in writing.

The opportunity to discontinue the employment through notification applies until the
salaried employee has completed an aggregate term of employment of six months with
the employer.

The employer shall, at the same time as delivering the notice in accordance with the
above, notify the local association in the workplace. The salaried employee and the local
association are entitled to enter into consultations with the employer on the notice.

If a free fixed-term employment or a substitute employment is discontinued by means of
notification from the employer, the employer shall justify its position if the salaried
employee so requests.

14.3.5 Notice of termination of fixed-term employment
A fixed-term employment may be brought to an end prematurely through notice of
termination from either party. The notice periods prescribed in 14.1 and 14.2 of this

agreement apply.

Notice of termination from the employer requires the existence of objective grounds in
accordance with the Swedish Employment Protection Act.

Notice of premature termination shall not be applicable until the expiry of any period in
accordance with 14.3.4.

14.3.6 Termination of employment on reaching retirement age in
accordance with the swedish employment protection act
If the employer or the salaried employee wishes to end a permanent employment at the
end of the month in which the salaried employee reaches the age stated in Section 32 a of
the Swedish Employment Protection Act or later, the employer or the salaried employee
shall notify this at least one month in advance. In such a case the employment is
terminated one month after the notice has been delivered, however no earlier than the end
of the month when the salaried employee reaches the age as stated in Section 32 a of the
Swedish Employment Protection Act.

In the event of notice from the employer in accordance with the above paragraph, the
rules on giving notice to the local employer organisation, consultations and negotiations
in accordance with Section 33 a of the Swedish Employment Protection Act do not need to
be applied.
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14.3.7 Shortening of the notice period for the salaried employee
If the salaried employee due to special circumstances wishes to leave their position before
the end of the notice period, the employer should examine whether it may be permitted.

14.3.8 Damages for a salaried employee failing to observe the notice period
If the salaried employee leaves their position before the end of the notice period, the
employer is entitled to damages for the economic loss and inconvenience caused. The
damages shall as a minimum be the amount that corresponds to the salaried employee’s
salary during the part of the notice period that the salaried employee failed to observe.

14.3.9 Certificate of employment
When notice of termination has been made by the employer or the salaried employee, the
salaried employee is entitled to a certificate of employment indicating

- the period the salaried employee has been employed,
- the duties the salaried employee has performed, and
- if the salaried employee so desires, a testimonial on the manner in which the work has

been performed.

The employer shall provide the certificate of employment within a week of the salaried

employee requesting such.

14.3.10 Certificate of taken annual leave

When the employment ceases, the salaried employee is entitled to receive a certificate
showing how many statutory 25 days of annual leave have been taken during the current
annual leave year. The employer shall provide the salaried employee with the certificate
no later than a week of the salaried employee requesting such. If the salaried employee is
entitled to more than 25 days of annual leave, the additional annual leave shall be deemed
to have been taken first.

14.4 Order of priority in cutbacks in personnel and re-
employment

If cutbacks in personnel are required, the local parties shall assess the employer’s require-

ments and needs with regard to staffing. If these needs cannot be met by application of

law, the order of priority shall be established by deviation from the statutory provisions.

In such cases the local parties shall select those employees whose employment will be
terminated so that the employer’s needs for competence are specifically taken into
account as well as the employer’s opportunities to engage in competitive business and
thereby provide continued employment.
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It is assumed that the local parties, upon request by either party, agree on the order of
priority for termination in accordance with Section 22 of the Swedish Employment
Protection Act and on the deviations from the law that are required.

The local parties may also agree on the order of priority for re-employment through
deviation from Sections 25 to 27 of the Swedish Employment Protection Act. In such cases
the criteria stated above shall apply.

The local parties are obliged on request to conduct negotiations on the order of priority
and to confirm any agreements made in writing.

If the local parties cannot reach agreement, the central parties, if either so requests, may
make an agreement in accordance with the guidelines stated above.

It is assumed that the employer, before the negotiation of the issues mentioned in 14.4,
will provide the local and/or the central agreement party with the relevant
documentation.

Information

If there is no local or central agreement in accordance with the above, termination due to
redundancy or re-employment may be considered in accordance with the law, observing
the applicable negotiation procedure.

Section 15 Validity period

This agreement applies from and including 1 May 2023 up to and including 30 April 2025.
For the period after 30 April 2025 the agreement applies with a mutual notice period of
seven days.

If Fremia or Unionen or The professional associations (Akademikerférbunden) have
terminated the agreement or agreed to bring forward the notice period, such notice of
termination or agreement automatically applies to the affected agreement area provided
that the parties have not agreed otherwise.

Stockholm, 11 May 2023

Fremia Unionen The professional associations
(Akademikerférbunden)

Veronica Johansson Lukas Ringqvist Louisa Hegardt

Nadia Larsson Molly Aulin Stina Lindskog
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Appendix 1 -
Agreement on
competence
development

Analysis of the business’s needs

Competence development shall always be based on the organisation’s business
development and goals. Before commencing business planning, an analysis is made of the
business’s development needs that form the basis for performance appraisals.

All employees are both entitled to and obliged to ensure that they continually develop in
their work. The employer shall help create good conditions for learning and competence
development so that these can be utilised in the business.

Competence development may include:

e Informal learning in the workplace
e Work rotation within the framework for the employment
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e Experience exchange
e Mentoring
e Courses (both external and internal training)

Definition of competence and competence development

e Competence: An individual’s ability to perform a task by applying knowledge and
skills.

¢ Competence development: The opportunity to develop in one’s professional role
through, for example, different forms of training, courses and other measures that are
intended to raise the competence level and engagement of the individual and within
the organisation.

Performance appraisals

Managers and employees hold annual performance appraisals to discuss how the
employee can develop in their professional role at the same time as contributing to the
organisation’s overarching goals. The organisation is responsible for implementing
development measures for the employee, and for ensuring that the conditions are created
to realise the agreed plans.

The performance appraisal should be a dialogue on

e Goals, requirements and expectations

e Vision for the future

¢ Needs for competence development over the short and long term
e Individual goals

e Working environment

e Follow-up of previous agreements

Performance and salary formation

The employee’s competence development makes an important contribution to the
business’s development. Strategically implemented competence development therefore
benefits both the employee and the business. Consequently, competence development
should be assessed in the salary formation process.

Competence development instructed by the employer is regarded as work and shall be
compensated in accordance with the applicable collective agreement.
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Appendix 2 -
Recommendations for
camp-based activities
involving overnight
stays

Camp-based activities means temporary stays where the period is established in advance
and with pre-announced participants (for example, children and young people or organi-
sation members) who share a common interest.

Before camp-based activities take place, a local agreement should be made on working
time and compensation. The parties recommend that the following conditions are

assumed unless the local parties agree or have agreed otherwise.

Working time

The time spent on camp-based activities should be planned so that it is included in the
average number of regular working hours. The working hours for the camp-based activity
should as far as possible be scheduled and announced before the camp starts.

Daily rest period

The salaried employee shall have at least 11 hours” uninterrupted rest per 24-hour period.
However, deviations may be made from 11 hours’ daily rest if the salaried employee is
required to perform monitoring/supervision during the camp-based activity. The salaried
employee shall be compensated for the lost rest with corresponding leave in connection
with the end of the camp. If this leave is scheduled for regular working time, a deduction
from salary shall not be made.

During the camp the rest periods shall to the greatest extent possible be planned so that

the salaried employee receives sufficient daily rest.

Weekly rest period

For camps that exceed seven days, the salaried employee should be given a weekly rest
period of at least 36 hours before the camp. During the camp the salaried employee shall
be given a weekly rest period of at least 24 hours per seven-day period. If the camp has
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lasted more than 14 days, a weekly rest period of at least 36 hours shall be scheduled
directly after the end of the camp. If the salaried employee is not given the required rest
period, the salaried employee shall be compensated for the lost rest with corresponding
leave in connection with the end of the camp. If this leave is scheduled for regular
working time, a deduction from salary shall not be made.

During the camp the rest periods shall to the greatest extent possible be planned so that
the salaried employee receives sufficient weekly rest.

Compensation for camp-based activities
For each 24 hours of work involving an overnight stay the salaried employee receives
compensation of

- SEK 607, from and including 1 May 2022
- SEK 626, from and including 1 May 2024

The compensation for camp-based activities is paid instead of overtime, deferred working
hours and on-call and standby time. The compensation includes holiday pay and compen-
sation in lieu of annual leave.

Validity period
This recommendation applies from and including 1 May 2023 up to and including 30
April 2025.
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Appendix 3 — Partial
pension

Supplementary premiums for partial pensions
The parties agree during the agreement period to increase the supplementary premiums
for partial pensions by 0.4 per cent above the current rate of 1.2 per cent.

From and including 1 April 2023, each month a further 0.2 per cent of the (ongoing)
pensionable salary in accordance with the ITP/KTP plan shall be paid, making an
aggregate supplementary premium of 1.4 per cent. From and including 1 April 2024, each
month a further 0.2 per cent of the (ongoing) pensionable salary in accordance with the
ITP/KTP plan shall be paid, making an aggregate supplementary premium of 1.6 per cent.

Agreement on partial pension

The salaried employee has an enhanced opportunity to apply to the employer to reduce
their working time from the age of 62 to be able to receive a partial pension. A
prerequisite for an agreement to be reached is that this can be done with reasonable
consideration to the business’s requirements and needs.

A salaried employee who wants to utilise the right to apply shall do so in writing. The
employer shall promptly examine the application and assess the possibility of making an

agreement on part-time employment.

If the employer and the salaried employee agree that the salaried employee shall reduce
their working time, the employment becomes, from the time the agreement enters into
force, a part-time employment with the level of occupation that follows from the

agreement.

If no agreement to reduce working time is made, the employer shall inform the salaried
employee and their local association at the company (if such exists) of this, stating the
reason why an agreement cannot be reached. The union organisation may subsequently
demand both local and central negotiation on the issue of interest concerning the appli-
cation and the requirements for this. In the event of negotiation the salaried employee’s
application to reduce their working time is considered to pertain to a reduction in

working time to 80 per cent.

If an agreement is not reached through negotiations, the company’s assessment will
continue to apply. The fact that no agreement has been made cannot be legally
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challenged, provided that the employer has examined the application and justified its
assessment with reference to the business’s needs and requirements.

For a salaried employee who has made an agreement in accordance with the above
regulation and is covered by ITP2/KTP2, the employer shall continue to report income
based on the salaried employee’s previous level of occupation. However, this obligation
ceases if the salaried employee takes employment with another company or in any other
way engages in activities of an economic nature that may provide the salaried employee

with an income.

The preferential right to employment with a higher level of occupation in accordance with
Section 25 a of the Swedish Employment Protection Act does not apply to a salaried
employee who has reduced their working time for the purposes of retirement.

Remarks
The parties agree that the agreement shall be adapted to the statutory rules relating to pensions at

any time .

It is a condition that an agreement is made on how to calculate variable salary components.
Agreement is made based on previous level of occupation taking into account actual earnings, the
new level of occupation and any changes in the salary system.
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The salary agreements

Appendix 1a, Unionen

Appendix 1b, the professional associations (Akademikerférbunden)
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Appendix 1A -
Unionen

1 Salary and negotiation procedure, unionen

1.1 Scope of the agreement
This agreement applies to members of Unionen.

The salary agreement encompasses salaried employees who have started their
employment with the employer no later than 30 April in each year unless the salaried

employee is exempt in accordance with 2.1 to 2.4.

The salary review applies from 1 May 2023 and 1 May 2024 respectively.

1.2 Basis for individual salary setting

The salaries shall be individual and differentiated. Each salaried employee shall know the
grounds on which their salary is determined and the requirements that apply to receive a
change in salary. This makes it vital that the employer has a well-developed and
embedded salary policy.

The salary setting shall not be discriminatory. The local parties should develop forms of
cooperation for salary surveys and analysis in accordance with the Swedish
Discrimination Act.

Benefits in addition to salary shall also be taken into account when setting and comparing
salaries.

Employees on parental leave or on sick leave are included in the annual salary review. A
salaried employee who is or has been on parental leave shall be assessed in the same way

as if the salaried employee had been at work.

For a salaried employee who receives a low or no increase in salary, special consultations
are entered into on the salaried employee’s requirements for the work, needs for
competence-raising initiatives or other appropriate measures, that are suitably
documented in an action plan.
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1.3 Criteria for salary setting
The individual salary is based on:

e the content and degree of difficulty of the work assignments and the responsibility
this entails

e the salaried employee’s work performance and ability to meet established goals

e the salaried employee’s individual competence

e the salaried employee’s contribution to the organisation’s development

e ability to apply knowledge and experience, ability to lead, take the initiative and
collaborate, generate new ideas, and pedagogical skills.

1.4 Performance appraisals

The manager responsible for salary setting and the salaried employee should hold an
annual performance appraisal that provides an important basis for the annual salary talk.
The performance appraisal provides a basis for assessing the salaried employee’s
development efforts and salary setting.

The result of the performance appraisal should be documented in writing.

When the employee returns to work following parental leave, the employer consults with
the employee on the efforts and the competence development that are required with
regard to the scope of the leave, in order to ensure that the employee on parental leave is
not disadvantaged with respect to their professional, salary and career development.

1.5 Salary settign in connection with new employment and
promotion

The starting salary shall be established in parity with equivalent positions at the

employer. In doing so, account shall also be taken of the business environment, the

salaried employee’s knowledge and experience as well as the requirements for the new

position.

When the salaried employee takes on work assignments that require more qualifications
and entail more responsibility, this should be reflected in the salary. Salaried employees
who have received fully or partially new work assignments that can be regarded as a
promotion shall receive a salary increase in connection with the change.

1.6 The individual salary talk

Each year, each member, including employees who are on parental leave or on sick leave,
shall be given the opportunity to have a salary talk prior to the salary review. The salary
talk should be planned in as good time as possible to allow preparation time. Sufficient
time should be set aside for the talk. The result of the salary talk should be documented in

writing.
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The purpose of the salary talk is to:

e provide feedback for the performance appraisal by following up and discussing the
employee’s established goals

e discuss the manager responsible for salary setting’s assessment of the achieved results

e discuss the salaried employee’s salary development

e present and justify proposals for new salary

1.7 Calculation of scope for individual salary increases

A general scope is calculated as 3.9 per cent of the sum of the fixed salary in cash for the
salaried employee on 30 April 2023 and 3.1 per cent of the fixed salary in in cash for the
salaried employee on 30 April 2024. From this scope each member is guaranteed a salary
increase of SEK 250 on 1 May 2023 and SEK 220 on 1 May 2024.

For salaried employees compensated with both fixed and variable salary components, this
amount shall be reduced in proportion to the percentage of fixed salary in relation to the
total salary. Total salary means — if the employer and salaried employee have not agreed
otherwise — the average of the variable and fixed salary during 2021.

Allocation of individual salary increases on 1 May 2023 and 1 May 2024
The scope that is formed in accordance with the above shall be allocated individually,
taking into consideration the fundamental principles for the individual and differentiated

salary setting in accordance with this agreement.

If the salary process is delayed and a new salary level is established retrospectively,
account should be taken of employees who are on sick leave or on parental leave to
ensure that their sickness benefit qualifying income is changed as soon as possible.

1.8 Minimum salaries
After the salary review on 1 May 2023 the salary shall amount to

- aminimum of SEK 19,771 per month if the salaried employee has reached the age of
20 by 30 April 2023

- aminimum of SEK 22,989 per month if the salaried employee has reached the age of
24 no later than 30 April 2023

After the salary review on 1 May 2024 the salary shall amount to

- aminimum of SEK 20,384 per month if the salaried employee has reached the age of
20 by 30 April 2024

- aminimum of SEK 23,702 per month if the salaried employee has reached the age of
24 no later than 30 April 2024
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In order to achieve the applicable salary amount the salaried employee’s contributions are
applied to the scope. If the resulting sum is not sufficient to achieve the salary amount, the
remaining part shall be added outside the available framework for salary increases.

The stated minimum salaries relate to salaried employees in full-time employment. When
applying these amounts to part-time employees, the amounts shall be converted in pro-
portion to the percentage of full-time work.

In this context ‘salary’ means

- fixed salary in cash

- Dbenefits in kind in the form or board or lodging as defined by the Swedish Tax Agency

- in the case of commissions, profit-sharing and similar variable forms of salary, the
average value of these in accordance with the standards of the KTP/ITP agreement

apply when determining pensionable salary.

The stated salary amounts also apply to substitutes who in accordance with 2.2 are
otherwise exempt from the application of the salary agreement.

1.9 Introductory salary

- Anintroductory salary may be applied on condition that

- introduction and training programmes and schedules have been approved by the local
association and

- the salaried employee lacks experience of the relevant work assignments

An introductory salary applies to new employees who, when they take up the position,
are aged between 20 and 23 and are due to undertake planned training in connection with

the work.

The salary for such salaried employees shall be a minimum of 75 per cent of the minimum
salary for salaried employees who have reached the age of 20. An introductory salary may
be made for a maximum of 12 months, however no longer than during the agreed
introductory period.

2 Application rules

2.1 Exemption of certain categories
The salary review does not include salaried employees who the day before the salary

review

- have not reached the age of 18, or
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- are employed in a fixed-term employment and whose employment has not been
continuous for six months, or

- are employed on probation and either have not transferred directly from previous
employment in which they have been covered by a salaried employee agreement on
general terms and conditions, or whose employment has not been continuous for six
months, or

- are employed in an ancillary occupation, or

- have reached the retirement age in accordance with Section 32 a of the Swedish
Employment Protection Act

Agreement may be made that a salary increase be awarded to a salaried employee who is
exempt from the salary agreement in accordance with the above. In such a case the
provisions of this salary agreement shall serve as a guideline.

If a salaried employee, who the day before the salary review date was employed as

a substitute or on probation and who in accordance with the first paragraph is not
covered by the salary review, during the agreement period obtains a permanent
employment at the employer, the provisions of this agreement shall serve as a guideline
for setting the salaried employee’s salary.

A salaried employee who the day before the salary review date will be on leave for at
least three months into the future for any reason other than illness or parental leave is
exempt from this salary agreement unless otherwise agreed. When the salaried employee
returns to work, the salary shall be set in accordance with the same criteria that applied to
other salaried employees at the employer in accordance with this agreement.

2.2 Salaried employees who have terminated their employment
If a salaried employee has terminated their employment on 30 April 2023 or 30 April 2024
or later and has not received a salary increase in accordance with 1.2, he/she shall notify
their employer within one month of the salaried employee being informed that the salary
review at their former employer has been concluded. If the salaried employee fails to do
this, the right to be covered by the salary review is forfeited.

2.3 Salary review for certain new employees

If the employer and a salaried employee have made an agreement on employment
including on a specific salary and they furthermore have expressly agreed that the agreed
salary shall apply irrespective of the year's salary review, the salaried employee shall not
be covered by that year’s salary review.

Such an agreement may only be made for employments entered into on 31 October or
later in the year before the next salary review in each year.
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2.4 Already implemented salary review

If pending this salary agreement the employer has already issued general and/or
individual salary increases, these shall be deducted from what the salaried employee
receives in accordance with the salary agreement unless otherwise agreed in a specific
local agreement.

2.5 The term ‘employer’

If an employer’s activities are located in different places or if it has multiple units at the
same location, the following applies when calculating the framework for salary increases
in accordance with 1.7. If it has been a clear practice of the employer when applying
previous salary agreements or if a local agreement on this has been made, the term “the
employer’ refers to the employer as a whole.

2.6 Retroactive recalculation
If this salary agreement is applied retroactively the following applies concerning deduc-
tions for sickness etc., deductions for leave of absence and paid overtime compensation.

Individual deductions for sickness etc. are recalculated as follows:

e Deductions for sickness up to and including the 14th calendar day shall be
recalculated retroactively. Retroactive recalculation shall not take place in respect of
deductions for sickness from and including the 15th calendar day other than to the
extent that the salary increase has been taken into account in setting the sickness
benefit.

e Deductions for leave of absence shall be recalculated retroactively. Recalculation shall
be performed individually.

¢ Opvertime compensation shall be recalculated retroactively. Recalculation shall be
performed individually for each salaried employee.

2.7 Amendment of working time

If the length of working time of all or some salaried employees at the employer is changed
at the salary review date or later, the salary of the affected salaried employees shall be
amended in proportion to the change in working time.

3 Commission

3.1

Guaranteed commission amounts for salaried employees wholly compensated in
commission are increased by SEK 250 on 1 May 2023 and SEK 220 on 1 May 2024.
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3.2

For salaried employees compensated in commission and profit-sharing, attempts should
be made - bearing in mind that the individual salaried employee’s annual remuneration
may vary due to the nature of such forms of salary — to ensure that the long-term
development of their remuneration follows that of other salaried employees.

4  Certain pension issues

4.1 Pensionable salary increases

If a salary increase is awarded to a salaried employee as stated in 2.2 who is entitled to a
pension, the increase shall not be pensionable. However, if the employment has ceased
due to a pension contingency, the salary increase shall be pensionable.

4.2 Reporting pensionable salary
The employer shall report the salary increase as pensionable salary in accordance with
this agreement from and including the salary review date.

5 Negotiation procedure in salary reviews —

unionen

The parties agree the following negotiation procedure for the salary review as at 1 May in
the respective year.

If a party so requests in connection with the determination of schedules, the negotiations
start with a review of the purport of the agreement with the aim of removing any

uncertainties.

a) The salaried employees shall inform the employer in writing of affected members and
their appointed representatives no later than 1 August 2023 and 1 March 2024
respectively.

The employer shall inform the appointed representative(s) in writing no later than 1
September 2023 and 15 April 2024 of the new salary that is deemed to be payable to the

affected salaried employees.

b) If the salaried employees wish to demand local negotiations concerning the salary
setting notified, notification of this including revision proposals from the salaried
employees’ representatives shall be presented to the employer no later than 15
September 2023 and 30 April 2024. The local negotiations on the salary setting shall
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commence as soon as possible and be concluded no later than 1 October 2023 and 31
May 2024.

If the local negotiations in accordance with b) do not result in a settlement, the issue
may be submitted for central negotiations between Fremia and Unionen. A request for
such central negotiations shall be made in writing and be demanded at Fremia or
Unionen no later than 1 November 2023 and 30 June 2024, after which Fremia and
Unionen will be obliged without delay to establish a suitable date for central
negotiations for the parties.

Remarks

The local parties may make an agreement for deviations from the negotiation procedure stated

under a) and b).

d)

In cases where this negotiation procedure does not enter into force in accordance with
a) because there is no local union representation, the employee may demand that
negotiations on new salary take place no later than 1 August 2023 and 30 April 2024.
The employer shall no later than 14 days thereafter notify the new salary that is
deemed to be payable. The salaried employee is entitled to request negotiations no
later than within 14 days. The salaried employee may be represented by a trade union
officer in the negotiations.
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Local salary agreement — Unionen Salaries and
negotiation procedure

Introduction

The traditional central salary agreement states how the salary increases shall be
calculated, e.g. in SEK, as a percentage and the allocation of total salary pots. This
agreement is an alternative and does not establish such rules. The employer and the local
association jointly agree how the negotiations shall proceed, the salary scope and the
individual allocation.

Conditions

Application of a local salary agreement commences with the employer requesting such
from the local salaried employee party at the employer. The request shall be submitted no
later than the date stated in the negotiation procedure for the local salary agreement.

The local salaried employee party in accordance with this agreement means the salaried
employees’ organisation or, in the absence of such, a union representative with the

authority to conduct salary negotiations.

Information on the content of the agreement is given to all salaried employees. The
employer and the affected local salaried employee party arrange for such information to
be supplied.

Before each salary review the employer and the affected local salaried employee party
make a joint assessment of the economic conditions of the employer. The affected salaried
employee party shall receive all relevant information that is required for the negotiations,
e.g. the employer’s results and future prospects, the financial situation of the various

results units, sales statistics etc.

A joint assessment shall also include the salary situation at the employer, for example
salary development over the last two years, ‘internal salary statistics” and salary

differences between different groups such as men and women.

After each completed salary review in accordance with this agreement, the employer and

local salaried employee party shall jointly evaluate the review.

A local salary agreement has the same validity period as the central salary agreement and

ceases to apply at the same time as the central agreement irrespective of local regulations.
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Rules for salary setting

Basis

Businesses that develop create economic conditions for actual salary increases.

It is vital for the non-profit organisations” development that their employees possess the
correct competence and throughout their careers are given the opportunity and
motivation to develop appropriate skills. Particular attention should be paid to any
salaried employees whose competence and salary has not developed favourably.

The individual salary system

The salaries shall be individual and differentiated. Market forces and the local parties’
perception of a certain salary structure at the employer also affect the salary levels. Each
salaried employee shall know the grounds on which their salary is set and the

requirements that apply to receive a change in salary.

The employer and the salaried employee shall contribute to the salaried employee’s
competence development. Increased knowledge and experience enable the salaried
employee to develop and take on work assignments that are more demanding and require

more responsibility.

It is vital that the factors that affect the salaried employees’ salary are assessed on as
objective grounds as possible. The performance appraisal provides a basis for assessing
the salaried employees” development efforts and salary setting.

Salary setting

The salaried employee’s salary shall be set by reference to

e the content and degree of difficulty of the work assignments and the responsibility
that this entails

e the salaried employee’s performance and manner of meeting the established
requirements

¢ financial responsibility

Other important factors that shall be considered in the salary setting include the salaried

employee’s

e knowledge and experience
e ability to lead, take the initiative and cooperate as well as
e the salaried employee’s ability to generate new ideas, and pedagogic skills.

Salary increases
e [tis vital that the employer has a well-developed and embedded salary policy.

Salaried employees
in civil society



If the salaried employee takes on work assignments that are more demanding and
require more responsibility, this shall be reflected in the salary.

A salaried employee who has received completely or partially new work assignments
that can be regarded as a promotion shall receive a salary increase separately from the
salary agreement. Such a salary increase will normally be awarded in connection with
the promotion.

Salary increases that are to be allocated individually by agreement shall be allocated
on the above basis.

Salary conditions

There shall be a salary differentiation between salaried employees in supervisory
positions and subordinate personnel who do not have a specialist position. Benefits in
addition to pay shall also be taken into account when setting and comparing salary.
Men and women shall receive an equal salary for work that is the same or that is
deemed to be equivalent unless the salary differences relate to the individual salary
setting factors.

A salaried employee with extensive experience in their work/professional area at the
employer shall not receive unfavourable salary development compared to a salaried
employee with less experience.

Salaried employees who have been or are on parental leave shall not receive
unfavourable salary development compared to other salaried employees at the
employer due to such leave.

Salaried employees who do not receive an acceptable salary increase should hold
special consultations with the manager responsible for salary setting on how the
employee can contribute to the work assignments and working conditions, and their
need for competence-enhancing measures or other appropriate measures.

Starting salary

Starting salary means the set salary for new employments, on promotion and when the

salaried employee is given new work assignments by the employer.

The starting salary shall be established in parity with equivalent positions at the
employer.

The salary setting shall also take account of similar positions, the salaried employee’s
knowledge and experience as well as the requirements for the new position.

The starting salary shall be established in accordance with the criteria for the
individual salary system and the principles for starting salary as stated above.
Enhanced capability and experience shall be reflected in salary development.
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Negotiation procedure

The following negotiation regulations apply

1.

The employer shall notify the local salaried employee party no later than 1 August
2023 and 1 March 2024 of its desire to apply a local salary agreement. The local
salaried employee party in accordance with this agreement means the salaried
employees’ organisation or, in the absence of such, a union representative with the
authority to conduct salary negotiations.

The employer and local salaried employee party shall jointly inform all affected
salaried employees of the content and purpose of the agreement. Should the parties
having received such information feel there is no purpose continuing the application,
this process shall be discontinued and be promptly replaced by negotiations in
accordance with the provisions of the central salary agreement.

If the local parties agree to continue to apply the local salary agreement, negotiation
regulations shall be established, i.e. when the negotiations shall start and shall be
completed. In this connection the local salaried employee party shall inform the
employer which salaried employees will be represented in the negotiations.

However, the negotiations shall be held in such a way that they can be concluded before

the date stated in item 5 below.

The local parties may request advice/support from the central parties during the

negotiations.

If the local parties, with or without guidance from the central parties, cannot reach
agreement, in accordance with this agreement the negotiations shall be discontinued.
Subsequently, the employer and the local salaried employee party shall promptly,
however no later than 1 November 2023 and 30 June 2024, start negotiations in
accordance with the central salary agreement.

If no local agreement is made, central negotiations shall be demanded no later than within

ten days of the conclusion of the local negotiations.

Procedure and managers’ responsibilities
The manager shall discuss the work performance and the link to the salary setting with

each of their individual employees.

Each manager shall pay particular attention to any employees who the employer believes

are not achieving the goals that have been agreed and therefore receive a lower salary

increase than the majority of the group/at the employer receive. Such employees shall be
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given the opportunity to improve their work performance through initiatives such as
training, changes in work allocation and work organisation.

At the request of the local salaried employee party or affected member, the local salaried
employee party shall contribute to any such changes/development initiatives that may be
needed to improve the work performance.

This development shall be continually monitored by the manager and union
representative. It is particularly important to analyse the reasons why certain salaried
employees receive lower salary increases than the majority in the group/at the employer.
The employer may not claim that an individual salaried employee has failed to achieve
their goals if they have not been given the opportunity to improve.

Evaluation of the salary review
The employer and local salaried employee party shall make a joint evaluation at the end
of the salary review. The following points should be taken into account:

e The employees” and management’s general views on efforts to set salaries locally
without a traditional central salary agreement.

e The managers’ capacity to explain the link between the new salary and work
assignments and performance to the employees.

e Results of special development initiatives for certain salaried employees.

¢ Have any unreasonable salary differences, e.g. between men and women, been
rectified? Comparison with known salaries at industry competitors.

e Comparison with salary development in previous years at the employer.

¢ Changes that need to be made to continue using the local salary agreement in the next
agreement period.

In addition, each party may perform their own evaluation in order to find out whether the
individual goals and expectations have been met.
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Appendix 1B -

The professional associations
(Akademikerforbunden)

1 Salaries and negotiation procedure, the profess-
sional associations (akademikerforbunden)

1.1 Scope of the agreement

The agreement applies to members of the professional associations (Akademiker-
torbunden) that act as a single party locally and centrally. In this agreement the local
employee party is called the association for graduate professionals.

The salary agreement encompasses salaried employees who have started their
employment with the employer no later than 30 April 2023 and 30 April 2024 respectively
unless the salaried employee is exempt in accordance with 4.1 to 4.4.

If there is no local association for graduate professionals, the salary process takes place in
dialogue between the salaried employee and the manager responsible for salary setting in
accordance with Section 2. If there is an association for graduate professionals, the salary
process takes place in accordance with Section 3.

The salary review applies from 1 May 2023 and from 1 May 2024 respectively.

1.2 Basis for individual salary setting

Employees’ salaries shall be individual and differentiated. Each salaried employee shall
know the grounds on which their salary is set and the requirements that apply to receive a
change in salary. This makes it vital that the employer has a well-developed and
embedded salary policy.

The salary setting shall not be discriminatory. The local parties should develop forms of
cooperation for salary surveys and analysis in accordance with the Swedish
Discrimination Act.

Benefits in addition to salary shall also be taken into account when setting and comparing
salaries.

Salaried employees
in civil society 75



Employees on parental leave or on sick leave are included in the annual salary review. A
salaried employee who is or has been on parental leave shall be assessed in the same way
as if the salaried employee had been at work.

For a salaried employee who receives a low or no increase in salary, special consultations
are entered into on the salaried employee’s requirements for the work, needs for
competence- raising initiatives or other appropriate measures that are suitably
documented in an action plan.

If the salary process has been delayed and a new salary level is established
retrospectively, account should be taken of employees who are on sick leave or on
parental leave with

a view to ensuring that their sickness benefit qualifying income is changed as soon as
possible.

1.3 Criteria for salary setting
The individual salary is based on:

e the content and degree of difficulty of the work assignments and the responsibility
this entails

e the salaried employee’s work performance and ability to meet established goals

e the salaried employee’s individual competence

e the salaried employee’s contribution to the organisation’s development

e ability to apply knowledge and experience, ability to lead, take the initiative,
collaborate and generate new ideas, and pedagogic skills.

1.4 Performance appraisals

The manager responsible for salary setting and the salaried employee should hold an
annual performance appraisal that provides an important basis for the annual salary talk.
The performance appraisal provides a basis for assessing the salaried employee’s deve-
lopment achievements and salary setting.

The result of the performance appraisal should be documented in writing.

When the employee returns to work following parental leave, the employer consults with
the employee on the efforts and the competence development that are required with
regard to the scope of the leave, in order to ensure that the employee on parental leave is
not disadvantaged with respect to their professional, salary and career development.
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1.5 Salary setting in connection with new employment and
promotion

The starting salary shall be established in parity with equivalent positions at the

employer. In doing so, account shall also be taken of the business environment, the

salaried employee’s knowledge and experience as well as the requirements for the new

position.

When the salaried employee takes on work assignments that require more qualifications
and entail more responsibility, this should be reflected in the salary. Salaried employees
who have received fully or partially new work assignments that can be regarded as a pro-
motion shall receive a salary increase in connection with the change.

1.6 The individual salary talk

Each year, each member, including employees who are on parental leave or on sick leave,
shall be given the opportunity to have a salary talk before the salary review. The salary
talk should be planned as well in advance as possible to allow preparation time. Sufficient
time should be set aside for the talk. The result of the salary talk should be documented in
writing.

The purpose of the review is to:

e provide feedback for the performance appraisal by following up and discussing the
employee’s established goals

e discuss the manager responsible for salary setting’s assessment of the achieved results

e discuss the salaried employee’s salary development

e present and justify proposals for a new salary.

2 Workplaces without a local association for
graduate professionals

a) At workplaces where there is no association for graduate professionals, negotiations
are conducted with the individual salaried employee.

b) If a salaried employee does not accept the employer’s proposals, a new salary talk
may be requested by the salaried employee no later than two weeks after the new
salary has been notified. Such a request must be clear and justify why further talks are
desired.

The salaried employee may be assisted by a union representative in such talks.
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c) If there is still disagreement on salary, the central parties may assist with consultation
on the intentions and application of the agreement. Central parties should be
contacted no later than two weeks after a review in accordance with b) has been
concluded.

3 Workplaces with a local association for graduate
professionals

3.1 Consultation and introductory work
The local parties shall jointly establish the procedure and schedule for the salary process.

Before the salary review the local parties shall jointly review the content and intentions of
the agreement, for example

- the organisation’s overarching financial requirements

- the employer’s results and future prospects

- the organisation’s overarching salary structure. The parties should strive to achieve a
consensus on the organisation’s salary structure and any needs for changes.

- inform managers and employees about the salary process

- discuss the salary setting criteria.

If the local parties do not reach a consensus on the salary process, the central parties may
be contacted in order to clarify the intentions of the agreement.

3.2 Information regarding members

The association for graduate professionals shall inform the employer in writing of its
members by no later than 1 August 2023 and 1 March 2024. Further members whom the
association for graduate professionals learns about during the salary process may
subsequently be added to this list.

The employer shall as soon as possible, however no later than 14 days thereafter, deliver a
list of all the member’s salary to the association for graduate professionals.

3.3 Local salary review

Each individual member’s salary is established in an individual salary talk with the
manager responsible for salary setting in accordance with 1.6. If particular grounds exist,
the association for graduate professionals may negotiate on behalf of individual members
or a certain group/certain groups.
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The results of the individual salary talks are documented and forwarded in writing to the
association for graduate professionals, no later than 1 September 2023 and 15 April 2024.

The association for graduate professionals may no later than two weeks after forwarding
the result request local negotiations.

The salary review is concluded once the salary talk has been completed or when the local,
or central, negotiations have been concluded.

The manager responsible for salary setting communicates the new salary in cases where
local negotiations have taken place.

3.4 Central negotiations
If the local negotiations do not result in a settlement, the issue may be submitted for

central negotiations between Fremia and The professional associations
(Akademikerforbunden).

Any request for such central negotiations shall be made in writing and requested of
Fremia or the professional association no later than 1 November 2023 and 30 June 2024.
Subsequently Fremia and The professional associations (Akademikerférbunden) shall
determine a suitable date for central negotiations without delay.

If the central parties cannot reach agreement in the central negotiations on the salary
reviews as at 1 May 2023 and 1 May 2024 respectively, the level of the members’
aggregate salary increases is set at 3.9 per cent for 2023 and 3.1 per cent for 2024
respectively, which is distributed by the local employer.

3.5 Evaluation
The local parties evaluate the salary process after the conclusion of the salary review. The
following points should be taken into account:

e reconciliation of how the salary structure has changed and of the parties” view of
whether the need for change has been met

e the manager and the salaried employee’s experiences of the implemented salary talks

e any unreasonable salary differences between men and women and whether these
have been rectified.

3.6 Local agreement
The local parties may agree to make deviations from 3.1 to 3.3 and 3.5.
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4  Application rules

4.1 Exemption of certain categories
The salary review does not include salaried employees who the day before the salary
review date

- have not reached the age of 18, or

- are employed in a fixed-term employment and whose employment has not been
continuous for six months, or

- are employed on probation and either have not transferred directly from previous
employment in which they have been covered by a salaried employee agreement on
general terms and conditions, or whose employment has not been continuous for six
months.

An agreement may be made on a salary increase being awarded to a salaried employee
who is exempt from the salary agreement in accordance with the above. In such a case the
provisions of this salary agreement shall be guiding.

If a salaried employee, who the day before the salary review date was employed as a
substitute or on probation and who in accordance with the first paragraph is not covered
by the salary review, during the agreement period starts permanent employment at the
employer, the provisions of this agreement shall be guiding for the setting of the salaried
employee’s salary.

A salaried employee who the day before the salary review date will be on leave for at
least three months thereafter for any reason other than illness or parental leave is exempt
from this salary agreement unless otherwise agreed. When the salaried employee returns
to work the salary shall be set in accordance with the same criteria that applied to other
salaried employees at the employer in accordance with this agreement.

4.2 Salaried employees who have fterminated their employment
If a salaried employee has terminated their employment after the salary review date and
has not received a salary increase, he/she shall notify their employer within one month of
the salaried employee being informed that the salary review at their former employer has
been concluded. If the salaried employee fails to do this, the right to be covered by the
salary review is forfeited.

4.3 Salary review for certain new employees

If the employer and a salaried employee have made an agreement on employment
including on a specific salary and they furthermore have expressly agreed that the agreed
salary shall apply irrespective of the year's salary review, the salaried employee shall not
be covered by that year’s salary review.
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Such an agreement may only be made for employments entered into on 31 October or
later in the year before the next salary review in each year.

4.4 Already implemented salary review

If pending this salary agreement the employer has already issued general and/or
individual salary increases, these shall be deducted from what the salaried employee
receives in accordance with the salary agreement unless otherwise agreed in a specific
local agreement.

4.5 The term ‘employer’

If an employer’s activities are located in different places or if it has multiple units at the
same location, the following applies when calculating the framework for salary increases.
If it has been a clear practice of the employer when applying previous salary agreements
or if a local agreement on this has been made, the term ‘the employer’ refers to the
employer as a whole.

4.6 Retroactive recalculation

If this salary agreement is applied retroactively, the following applies concerning
deductions for sickness etc., deductions for leave of absence and paid overtime
compensation. Individual deductions for sickness are recalculated as follows:

e Deductions for sickness up to and including the 14th calendar day shall be
recalculated retroactively. Retroactive recalculation shall not take place in respect of
deductions for sickness from and including the 15th calendar day other than to the
extent that the salary increase has been taken into account in setting the sickness
benefit.

e Deductions for leave of absence shall be recalculated retroactively. Recalculation shall
be performed individually.

e Opvertime compensation shall be recalculated retroactively. Recalculation shall be
performed individually.

4.7 Amendment of working time

If the length of all or some of the salaried employees” working time at the employer is
changed at the salary review date or later, the salary of the affected salaried employees
shall be amended in proportion to the change in working time.

4.8 Commission

For salaried employees compensated in commission and profit-sharing, attempts should
be made — bearing in mind that the individual salaried employee’s annual remuneration
may vary due to the nature of such forms of salary — to ensure that the long-term
development of their remuneration follows that of other salaried employees.

Salaried employees
in civil society



5 Certain pension issues

5.1 Pensionable salary increases

If a salary increase is awarded to a salaried employee who has terminated their
employment as stated in 4.2 and is entitled to a pension, the increase shall not be
pensionable. However, if the employment has ceased due to a pension contingency the
salary increase shall be pensionable.

5.2 Reporting pensionable salary
The employer shall report the salary increase as pensionable salary in accordance with
this agreement from and including the salary review date.

* The professional associations (Akademikerférbunden) comprise

The Union for Professionals, Akavia, The DIK Association, The Swedish Association of
Physiotherapists, The Swedish Association of Professional Scientists, SRAT, The Swedish
Association of Occupational Therapists, The Swedish Pharmacists Association,

The Swedish Association of Graduate Engineers, The Swedish Psychological Association,
The Swedish Association of School Leaders, The Swedish Association for University

Teachers and Researchers and The Swedish Veterinary Association.
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